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I. PURPOSE OF THE RFQ: 

A. NOTICE IS HEREBY GIVEN that the San Bernardino City Unified School District (SBCUSD) 
Facilities Management Department acting by and through its Governing Board, hereinafter referred 
to as the DISTRICT, is soliciting and issuing this Request for Qualificati
to, but no later than Thursday
parties.  The purpose of this RFQ is to select a group of qualified consultants to be on the District’s 
pre-approved list to provide 
service agreements (MSA) with the pre

B. The intent of this RFQ is to identify consultants who have considerable expertise and 
experience delivering Civil Engineering Services
local parties are encouraged to submit qualifications. Q
electronically to renita.oliveira@sbcusd.k12.ca.us
QUALIFICATIONS No. 342:  

C. Following receipt, re
establish a list of pre-appro
for the required services, the 
proposals from the pre-appr
the number of projects, one or
master services agreement with a corresponding assignment of project (AOP) to be issued for the 
specific project(s). A sample of anticipated master services 
only) is included with the RFQ documents at Attachment I.

D. The initial term of the pre
approval and certification with the possibility of, up to two additional
extensions, at the sole discretion of the District, not to exceed a cumulative total of five (5) years.

E. For additional information regarding the District, please visit the San Bernardino City 
Unified School District Internet web site a
at www.sbcusdfacilities.com 

II. ANTICIPATED TIMELINE * 

Request for Qualifications
Deadline for submittal of q
Responses to the questions s
Due date for electronic

*(Note: Timeline is estimated, all dates are subject to revision at the District’s discretion.)
 

NOTICE IS HEREBY GIVEN that the San Bernardino City Unified School District (SBCUSD) 
Facilities Management Department acting by and through its Governing Board, hereinafter referred 
to as the DISTRICT, is soliciting and issuing this Request for Qualifications (RFQ) and will receive up 

Thursday, October 29, 2020 by 3:00 p.m. qualifications from interested 
parties.  The purpose of this RFQ is to select a group of qualified consultants to be on the District’s 

approved list to provide Civil Engineering Services. The District intends to enter into master 
service agreements (MSA) with the pre-approved firms for assigned projects. 

The intent of this RFQ is to identify consultants who have considerable expertise and 
Engineering Services to school districts.  All qualified parties including 

local parties are encouraged to submit qualifications. Qualifications are ONLY 
eira@sbcusd.k12.ca.us , include in email subject line:

:  CIVIL ENGINEERING SERVICES. 

eview and ranking of qualifications received, the Di
proved service providers. Then, each time the District

he District will request specific information, qualifica
roved consultants for one or more specific project(s)

ne or more respondents will be selected and the Distri
master services agreement with a corresponding assignment of project (AOP) to be issued for the 
specific project(s). A sample of anticipated master services agreement (for information purposes 
only) is included with the RFQ documents at Attachment I. 

The initial term of the pre-approval shall be three (3) years from the Board of Education 
approval and certification with the possibility of, up to two additional successive one
extensions, at the sole discretion of the District, not to exceed a cumulative total of five (5) years.

For additional information regarding the District, please visit the San Bernardino City 
Unified School District Internet web site at www.sbcusd.k12.ca.us, the District Facilities website 

www.sbcusdfacilities.com or by calling (909) 388-6100. 

Qualifications issued . . . . . . . . . . . . . .  October 8, 2020
Deadline for submittal of questions . . . . . . . . . .   October 21, 2020
Responses to the questions submitted  . . . . . . .   October 23, 2020

electronic submittal of Qualifications . . .  October 29, 20
(Note: Timeline is estimated, all dates are subject to revision at the District’s discretion.)
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III. GENERAL BACKGROUND ON T

A. The San Bernardino 
district in California with appro
approximately 53,152. Current
schools, 2 specialty schools, 
campus improvement projects, facility modernization efforts and new construction projects and 
seeks the services of experienced, competent 
efforts.   

B. For additional information regarding the District, please visit the San Bernardino City 
Unified School District Internet web site at 
www.sbcusdfacilities.com.   

C. Typical projects may include but are not limited to 
support new construction and/or modernization efforts 
education facilities and district facility improvements.

IV. QUESTIONS AND CLARIFICATIONS TO THE RFQ

A. Questions, request for explanation or clarifications in regard to this RFQ shall be made in 
written form and submitted via email to 
Development/Maintenance and Operations Department at 

B. The District will advise all 
to the requests for explanation or clarifications by email and via 
www.sbcusdfacilities.com. All 
websites for any updates.  

V. CONTRACT DOCUMENTS 

RFQ documents, forms, and sample contract documents are available from the San Bernardino City 
Unified School District Website at 

VI. COMMUNICATIONS RESTRICTIONS

To ensure a level playing field with an open and uniform competitive process, Respondents and 
their Representatives must adhere to restrictions on unallowable communications set below: 

1. From the time the Request for Qualifications (RFQ) is announced until the time a 
contract award recommendation is made public by posting on the District website, 
Respondents and their Representatives are prohibited from making any contact on any 
part of a proposal, negotiation or contract with any SBCUSD official as this could appear to 
be an attempt to curry favor or influence. An “SBCUSD official” is broadly defined to 
include “any board member, employee, consultant or advisory member of SBCUSD” who is 
involved in making recommendations or decisions for SBCUSD.
2. Prohibited Communication 
Respondents and their Representatives include, but are not limited to:

a) Contact of SBCUSD Officials, including members of the department 
initiating a contract, or members who will serve on an evaluation team for any 
contract information that is not uniformly available to all other bidders, proposers 
or contractors;

b) Contact of SBCUSD Officials, including Board Members and their staff, to 
lobby on any aspect relating to a contract matter under consideration, negotiation,
protest or dispute;

N THE DISTRICT: 

 City Unified School District is currently the eighth larg
proximately 85 schools in operation and a student e

urrently the district has 50 elementary, 11 middle/prep
, 1 adult school and 12 charter schools. The District is planning several 

campus improvement projects, facility modernization efforts and new construction projects and 
seeks the services of experienced, competent Civil Engineering Service providers to support these 

For additional information regarding the District, please visit the San Bernardino City 
Unified School District Internet web site at www.sbcusd.k12.ca.us, the District Facilities website at 

 

Typical projects may include but are not limited to providing Civil Engineering Services
new construction and/or modernization efforts on early education through secondary 

and district facility improvements. 

QUESTIONS AND CLARIFICATIONS TO THE RFQ 

Questions, request for explanation or clarifications in regard to this RFQ shall be made in 
written form and submitted via email to Renita Oliveira,  Facilities Planning and 

/Maintenance and Operations Department at renita.oliveira@sbcusd.k12.ca.us

The District will advise all parties known to have received a copy of the RFQ of responses 
anation or clarifications by email and via posting on the District website at 

All parties interested in responding to the RFQ are advised to check the 

RFQ documents, forms, and sample contract documents are available from the San Bernardino City 
Unified School District Website at http://sbcusdfacilities.com 

COMMUNICATIONS RESTRICTIONS 

el playing field with an open and uniform competitive process, Respondents and 
their Representatives must adhere to restrictions on unallowable communications set below: 

From the time the Request for Qualifications (RFQ) is announced until the time a 
ract award recommendation is made public by posting on the District website, 

Respondents and their Representatives are prohibited from making any contact on any 
part of a proposal, negotiation or contract with any SBCUSD official as this could appear to 

an attempt to curry favor or influence. An “SBCUSD official” is broadly defined to 
include “any board member, employee, consultant or advisory member of SBCUSD” who is 
involved in making recommendations or decisions for SBCUSD. 

Prohibited Communication – Examples of prohibited communication by 
Respondents and their Representatives include, but are not limited to: 

Contact of SBCUSD Officials, including members of the department 
initiating a contract, or members who will serve on an evaluation team for any 
ontract information that is not uniformly available to all other bidders, proposers 

or contractors; 

Contact of SBCUSD Officials, including Board Members and their staff, to 
lobby on any aspect relating to a contract matter under consideration, negotiation,
protest or dispute; 
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c) Contact of 
requesting a competitive contract to discuss other business or partnership 
opportunities.

3. Exceptions –
a) Open and uniform communications which are made as part of the 
procurement process such as requests for clarification or information made in 
writing, under the terms expressly allowed for in the RFP document; (ii) interviews 
or presentations to evaluation 
procurement process;

b) Negotiations with SBCUSD’s designated negotiation team members;

c) Protests which follow the process outlined by SBCUSD’s protest policies 
and procedures; and

d) Requests for technical assistance 
(For example, questions relating to SBCUSD’s LBOP Program.)

VII. FORMAT OF THE RESPONSE TO THE REQUEST FOR QUALIFICATIONS

A. Firms must submit via email 
qualifications.  All qualifications should address the requested information for each of the 
evaluation categories detailed below.  

B. All qualifications responses should be provided in 10 point font or greater, tables and 
captions excluded.  The total page count of your 
responses to RFQ Attachments and sections noted in this RFQ as “not included in the page count”.  
Tabs or dividers are not included in page count.  
responses as identified in each section. Double sided printing is preferred, with each printed side 
counted as a page.  Pages shall be 8 ½” x 11”, although the use of fold
allowable, but fold-outs will be counted as 
as sections/topics are presented in this RFQ.  

VIII. CONTENTS OF THE REQUEST FOR QUALIFICATIONS

All qualifications should address the following items in the order listed below.  The 
demonstrate the qualifications, competence and capacity of the firm:

A. Cover Letter/Letter of Interest
Pace, stating the following: 

1. Legal name of the 

2. A brief description of the 

3. Identify any sub consultant firms or subcontractors to be involved in execution and 
delivery of the work.  

4. Firm’s point of 
contact information.

5. Cover letter must be signed by individual authorized to commit the firm to the 
terms of the proposal.

B. Table of Contents – 
and shall include section titles and page numbers.  

Contact of any kind to SBCUSD Officials in any particular department 
requesting a competitive contract to discuss other business or partnership 
opportunities. 

– The following are exceptions to the Communication Restrictions:
Open and uniform communications which are made as part of the 

procurement process such as requests for clarification or information made in 
writing, under the terms expressly allowed for in the RFP document; (ii) interviews 
or presentations to evaluation committee members which are part of the 
procurement process; 

Negotiations with SBCUSD’s designated negotiation team members;

Protests which follow the process outlined by SBCUSD’s protest policies 
and procedures; and 

Requests for technical assistance approved by SBCUSD contract officials. 
(For example, questions relating to SBCUSD’s LBOP Program.) 

FORMAT OF THE RESPONSE TO THE REQUEST FOR QUALIFICATIONS 

via email one (1) digital (electronic) version of the requested 
qualifications.  All qualifications should address the requested information for each of the 
evaluation categories detailed below.   

responses should be provided in 10 point font or greater, tables and 
The total page count of your submission should not exceed 

responses to RFQ Attachments and sections noted in this RFQ as “not included in the page count”.  
Tabs or dividers are not included in page count.  Please note specific page-count limits for 
responses as identified in each section. Double sided printing is preferred, with each printed side 
counted as a page.  Pages shall be 8 ½” x 11”, although the use of fold-out pages (11” x 17”) is 

outs will be counted as two pages.  Responses should be arranged in the order 
as sections/topics are presented in this RFQ.   

CONTENTS OF THE REQUEST FOR QUALIFICATIONS 

should address the following items in the order listed below.  The 
qualifications, competence and capacity of the firm: 

Cover Letter/Letter of Interest - (1 -2 pages) Include a cover letter addressed to Mr. Tom 
 

Legal name of the firm to respond to this RFQ/P,  

A brief description of the respondent and statement of interest. 

Identify any sub consultant firms or subcontractors to be involved in execution and 
delivery of the work.   

point of contact for the duration of the proposal process, n
. 

letter must be signed by individual authorized to commit the firm to the 
terms of the proposal. 

 (1 -2 pages) The Table of Contents shall reflect the order stated herein 
and shall include section titles and page numbers.   
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The following are exceptions to the Communication Restrictions: 
Open and uniform communications which are made as part of the 

procurement process such as requests for clarification or information made in 
writing, under the terms expressly allowed for in the RFP document; (ii) interviews 

committee members which are part of the 

Negotiations with SBCUSD’s designated negotiation team members; 

Protests which follow the process outlined by SBCUSD’s protest policies 

approved by SBCUSD contract officials. 
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uration of the proposal process, name, title and 

letter must be signed by individual authorized to commit the firm to the 

The Table of Contents shall reflect the order stated herein 
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C. Description of Firm 
background and qualifications for providing the requested services.  Include information regarding 
the size of the firm, location of the office from which the required services would be perfor
nature of work performed, and years in this particular business. The respondent shall provide an 
affirmative statement that it is independent of the District as defined by generally accepted 
standards.   

D. Firm Responsibility –
the following occur in the past seven (7) years.  For the purposes of this paragraph, “Firm” shall 
include any present or past (over the last 
qualifying individuals including any Responsible Managing Employee (RME) or Responsible 
Managing Officer (RMO).  Any occurrence of the following in the past seven (7) years shall render 
the Firm not qualified to submit a qualifications 

1. Found to be a non

2. Convicted for false claims;

3. Firm’s license revoked or suspended;

4. Debarred or otherwise ineligible to bid on or be awarded a public works contract;

5. Terminated for cause or defaulted on a contract; or

6. Convicted of a crime involving the awarding of contract, or the bidding or 
performance of a 

E. Insurance Requirements
RFQ must have the ability to meet all of the insurance 
Master Services Agreement. (See Attachment 1 Exhibit A “Insurance Requirements
RFQ).  Firms must include a copy of their current certificate of insurance in their submittals 
evidencing the specified minimum insurance requirements.  
outcome of Civil Engineering Services
the respondent’s general liability or professional liability or automobile liability 
during the most recent five (5) years.  Proof of Insurance for General Liability, Professional Liabi
Public Liability, Sexual Abuse/Molestation Liability, 
shall be required from the suc

F. Personnel, Staffing & Equipment 

1. Submit resume(s) or profiles for each key staff 
requested services, including their qua
providing similar services. Each resume (limited to 2 pages per individual
shall include but not be limited to the following information; 

a) Education; 

b) Years of relevant experience; 

c) Professional registrati

d) Project
K-12 projects providing 
Consulting Services, including dates and durations of each project 
employed. 

 (maximum 2 pages) provide a summary description of firm’s 
background and qualifications for providing the requested services.  Include information regarding 
the size of the firm, location of the office from which the required services would be perfor
nature of work performed, and years in this particular business. The respondent shall provide an 
affirmative statement that it is independent of the District as defined by generally accepted 

– (Not to exceed 2 pages) Identify whether you’re Firm has ever had 
the following occur in the past seven (7) years.  For the purposes of this paragraph, “Firm” shall 
include any present or past (over the last seven years) officers, owners, principals, partners, or any 

dividuals including any Responsible Managing Employee (RME) or Responsible 
Managing Officer (RMO).  Any occurrence of the following in the past seven (7) years shall render 
the Firm not qualified to submit a qualifications submittal: 

Found to be a non-responsible contractor by any public agency; 

Convicted for false claims; 

Firm’s license revoked or suspended; 

Debarred or otherwise ineligible to bid on or be awarded a public works contract;

Terminated for cause or defaulted on a contract; or 

Convicted of a crime involving the awarding of contract, or the bidding or 
performance of a contract. 

Insurance Requirements - (Not to exceed 4 pages) All Firms submitting a response to this 
RFQ must have the ability to meet all of the insurance requirements set forth in the District’s 
Master Services Agreement. (See Attachment 1 Exhibit A “Insurance Requirements
RFQ).  Firms must include a copy of their current certificate of insurance in their submittals 

minimum insurance requirements.  Respondents shall also describe the 
Civil Engineering Services, Electrical and Plumbing related claims, if any, filed against 

general liability or professional liability or automobile liability 
during the most recent five (5) years.  Proof of Insurance for General Liability, Professional Liabi
Public Liability, Sexual Abuse/Molestation Liability, and Auto Liability or a statement of liability 
shall be required from the successful respondent according to the terms of this RFQ/P.

& Equipment Resources – (maximum 2 pages plus resumes

Submit resume(s) or profiles for each key staff that will be proposed to provide the 
requested services, including their qualifications and recent relevant experience 
providing similar services. Each resume (limited to 2 pages per individual
shall include but not be limited to the following information;  

Education;  

Years of relevant experience;  

Professional registrations, certifications and affiliations 

Project-specific experience with focus on public projects and emphasis on 
12 projects providing Civil Engineering Services, Electrical and Plumbing 

Consulting Services, including dates and durations of each project 
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2. Include an affirmative statement that the firm and all assigned staff are 
professionally qualified to perform the requested services, capable of successfully 
completing District background clearance requirements (Live Scan) and h
proper business or other required licenses.

3. Experience and References
team’s experience in past performance of similar service and related experience for 
at least three (3) 
preferably completed within the last 
project.) 

4. Project Name, and summary of the project (scope, size, number of facilities, etc.)

5. Final cost of services provided.

6. Beginning and end dates of service

7. Company name, 

G. Prior Work for SBCUSD
project where the firm may have previously provided 
Plumbing Consulting Engineering
the beginning and ending dates of services.

H. Local Business Participation 
businesses in the services to be provided for the District. The District is interested in assisting local 
businesses and as such would like to see how its consultants and vendors plan to utilize local 
entities of any type who could benefit from association with the work contracted. The District 
requires that at least ten (10) percent of all contracts for professional services be set aside by the 
selected entities for local businesses. A locally owned busi
locality requirements of this provision, is one which holds a valid business license issued by the 
County or the City and where the owner maintains an office in the City of San Bernardino or City of 
Highland.  

I. Litigation – (Not included in page count) Furnish and provide specific information on any 
termination for convenience, litigation settled or judgments entered within the last five (5) years, 
as well as any civil judgments within the last five (5) years.  Identify if 
the Firm is a party to an existing dispute with an owner, or owner’s consultants, related to any 
project for which the Firm provided 
Engineering Services.  If so, pl

J. Bankruptcy - (Not included in page count) Identify if the Firm has ever filed a petition for 
bankruptcy.  If so, please provide the date the petition was filed and identify the jurisdic
which it was filed. 

K. Additional Information
description of resources the respondent feels is pertinent to the RFQ/P.  Respondents are 
cautioned, however, that this does not constitute an
extraneous material; appendices should be relevant and brief.

IX. ATTACHMENTS –  

Firm’s qualifications response should also include the completed version of the following RFQ 
Attachments:  

A. Attachment 1 – Sample Master Ser

Include an affirmative statement that the firm and all assigned staff are 
professionally qualified to perform the requested services, capable of successfully 
completing District background clearance requirements (Live Scan) and h
proper business or other required licenses. 

Experience and References – (maximum 6 pages) Provide summary of proposed 
team’s experience in past performance of similar service and related experience for 
at least three (3) similar projects involving educational facilities or public agencies
preferably completed within the last five (5) years. (No more than 

Project Name, and summary of the project (scope, size, number of facilities, etc.)

cost of services provided. 

nning and end dates of service 

name, point of contact, title, email address and telephone number.

Prior Work for SBCUSD - (maximum 2 pages) if applicable, provide a table listing 
the firm may have previously provided Civil Engineering Services

Plumbing Consulting Engineering services for the District. State the scope of each project, and 
the beginning and ending dates of services. 

Local Business Participation – Describe the respondents plan for inclusion of local 
businesses in the services to be provided for the District. The District is interested in assisting local 
businesses and as such would like to see how its consultants and vendors plan to utilize local 

tities of any type who could benefit from association with the work contracted. The District 
requires that at least ten (10) percent of all contracts for professional services be set aside by the 
selected entities for local businesses. A locally owned business, for purposes of satisfying the 
locality requirements of this provision, is one which holds a valid business license issued by the 
County or the City and where the owner maintains an office in the City of San Bernardino or City of 

(Not included in page count) Furnish and provide specific information on any 
termination for convenience, litigation settled or judgments entered within the last five (5) years, 
as well as any civil judgments within the last five (5) years.  Identify if the Firm or any employee of 
the Firm is a party to an existing dispute with an owner, or owner’s consultants, related to any 
project for which the Firm provided Civil Engineering Services, Electrical and Plumbing Consulting 

ervices.  If so, please describe the nature of the dispute and its anticipated outcome. 

(Not included in page count) Identify if the Firm has ever filed a petition for 
bankruptcy.  If so, please provide the date the petition was filed and identify the jurisdic

Additional Information - Respondents are welcome to provide additional information or 
description of resources the respondent feels is pertinent to the RFQ/P.  Respondents are 
cautioned, however, that this does not constitute an invitation to submit large amounts of 
extraneous material; appendices should be relevant and brief. 

Firm’s qualifications response should also include the completed version of the following RFQ 

Sample Master Services Agreement (MSA) (Not in page count)
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Include an affirmative statement that the firm and all assigned staff are 
professionally qualified to perform the requested services, capable of successfully 
completing District background clearance requirements (Live Scan) and hold any/all 

pages) Provide summary of proposed 
team’s experience in past performance of similar service and related experience for 

or public agencies, 
(5) years. (No more than 2 pages per 

Project Name, and summary of the project (scope, size, number of facilities, etc.) 

and telephone number. 

applicable, provide a table listing prior 
eering Services, Electrical and 

for the District. State the scope of each project, and 

Describe the respondents plan for inclusion of local 
businesses in the services to be provided for the District. The District is interested in assisting local 
businesses and as such would like to see how its consultants and vendors plan to utilize local 

tities of any type who could benefit from association with the work contracted. The District 
requires that at least ten (10) percent of all contracts for professional services be set aside by the 

ness, for purposes of satisfying the 
locality requirements of this provision, is one which holds a valid business license issued by the 
County or the City and where the owner maintains an office in the City of San Bernardino or City of 

(Not included in page count) Furnish and provide specific information on any 
termination for convenience, litigation settled or judgments entered within the last five (5) years, 

the Firm or any employee of 
the Firm is a party to an existing dispute with an owner, or owner’s consultants, related to any 

, Electrical and Plumbing Consulting 
ease describe the nature of the dispute and its anticipated outcome.   

(Not included in page count) Identify if the Firm has ever filed a petition for 
bankruptcy.  If so, please provide the date the petition was filed and identify the jurisdiction in 

to provide additional information or 
description of resources the respondent feels is pertinent to the RFQ/P.  Respondents are 

invitation to submit large amounts of 

Firm’s qualifications response should also include the completed version of the following RFQ 

(Not in page count) 
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Respondent shall review the form of the Master Services Agreement as found in RFQ Attachment 1 
and shall complete and return Attachment 1a.
proposed exceptions to those agreements on Attachment 1a Acceptance of Terms.  If Firm has no 
exceptions, indicate as such.

1. Exhibit A – Insurance 
response to this RFQ must have the ability to meet all of the insurance 
forth in the District’s Master Services Agreement. (See Attachment 1 
Requirements“included
of insurance in their qualifications submittal evidenci
requirements. 
2. MSA Exhibit “B” Fingerprint and Criminal Background Check Certification
provided for information purposes, and a completed version the subject form is 
required part of the qualifications submittal.

B. Attachment 2 – Firm Questionnaire

Each respondent must completely answer the questions in Attachment 2 of the RFQ/P. Note: 
Attachment 2 requests information that may also be included in other sections.  Please include 
requested information in multiple sections if requested.

C. Attachment 3 – Fee Schedule and Reimbursable Expenses

Respondents shall state their proposed 
expenses.  Note: Proposed h
equipment rates and reimbursable 

1. Fee Schedule
to the project as well as proposed 
(e.g., direct labor + overhead + profit) hourly rates offered on a time

2. Reimbursable Expenses: 
an amount not-to-exceed ten 
District use shall be transmitted by selected respondents to District’s reproduction vendor.  
Qualifications must list basis for all other reimbursable costs including any markups.
Please note that the District does not reimburse the cost of postage, faxes, deliveries, 
telephone and communication, mileage and/or travel expenses to and from District offices 
and/or project sites. 

Respondent shall review the form of the Master Services Agreement as found in RFQ Attachment 1 
complete and return Attachment 1a.  If exceptions are noted, provide detail on any 

se agreements on Attachment 1a Acceptance of Terms.  If Firm has no 
exceptions, indicate as such. 

Insurance Requirements As Per RFQ section IX.D. all Firms submitting a 
response to this RFQ must have the ability to meet all of the insurance requirements set 
forth in the District’s Master Services Agreement. (See Attachment 1 - Exh

“included in this RFQ).  Firms must include a copy of their current certificate 
of insurance in their qualifications submittal evidencing the specified minimum insurance 

MSA Exhibit “B” Fingerprint and Criminal Background Check Certification
provided for information purposes, and a completed version the subject form is 
required part of the qualifications submittal. 

Firm Questionnaire (Not in page count) 

Each respondent must completely answer the questions in Attachment 2 of the RFQ/P. Note: 
Attachment 2 requests information that may also be included in other sections.  Please include 

ion in multiple sections if requested. 

Fee Schedule and Reimbursable Expenses (Not in page count)

Respondents shall state their proposed Time and Materials fees and a table of reimbursable 
Proposed hourly labor rates for all personnel to be assigned to District projects

eimbursable expenses should be submitted with proposal

Fee Schedule: Identify all personnel that may be, directly and indirectly, assigned 
to the project as well as proposed hourly rates.  These should be quoted as fully
(e.g., direct labor + overhead + profit) hourly rates offered on a time-and

Reimbursable Expenses: The maximum charge for all reimbursable costs shall be 
exceed ten (10) percent of the Contract Amount.   Reproduction for 

District use shall be transmitted by selected respondents to District’s reproduction vendor.  
Qualifications must list basis for all other reimbursable costs including any markups.

he District does not reimburse the cost of postage, faxes, deliveries, 
telephone and communication, mileage and/or travel expenses to and from District offices 
and/or project sites.  
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Respondent shall review the form of the Master Services Agreement as found in RFQ Attachment 1 
If exceptions are noted, provide detail on any 

se agreements on Attachment 1a Acceptance of Terms.  If Firm has no 

ll Firms submitting a 
requirements set 
Exhibit A “Insurance 

Firms must include a copy of their current certificate 
ng the specified minimum insurance 

MSA Exhibit “B” Fingerprint and Criminal Background Check Certification is 
provided for information purposes, and a completed version the subject form is not a 

Each respondent must completely answer the questions in Attachment 2 of the RFQ/P. Note: 
Attachment 2 requests information that may also be included in other sections.  Please include 

(Not in page count) 

fees and a table of reimbursable 
personnel to be assigned to District projects, 

submitted with proposal documents. 

: Identify all personnel that may be, directly and indirectly, assigned 
hourly rates.  These should be quoted as fully-burdened 

and- materials basis. 

The maximum charge for all reimbursable costs shall be 
Reproduction for 

District use shall be transmitted by selected respondents to District’s reproduction vendor.  
Qualifications must list basis for all other reimbursable costs including any markups.  

he District does not reimburse the cost of postage, faxes, deliveries, 
telephone and communication, mileage and/or travel expenses to and from District offices 
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D. Attachment 4 – Equal Employment Opportunity (EEO) Certification 

Each respondent must certify that compliance with the federal EEO requirements is met

E. Attachment 5 - Worker’s Compensation Insurance Certification

Complete and sign the Worker’s Compensation Insurance Certification form.  R
also describe the outcome of design and construction
respondent’s general liability or professional liability or automobile liability insurance carriers 
during the most recent five (5) years.  Proo
Public Liability and Auto Liability or a statement of liability shall be required from the successful 
respondent according to the terms of this RFQ

F. Attachment 6 - Business Outreach Program 

Respondents are requested to submit the District’s Local Business Outreach Program (LBOP) 
registration form.  The District is using this form to monitor the participation of professional 
service providers in the Facilities Capital Improvement Program.  Copies of the LBOP registration 
form is attached hereto as Attachment 6. 

 

Equal Employment Opportunity (EEO) Certification (Not in p

Each respondent must certify that compliance with the federal EEO requirements is met

Worker’s Compensation Insurance Certification (Not in page count)

Complete and sign the Worker’s Compensation Insurance Certification form.  Respondents shall 
also describe the outcome of design and construction-related claims, if any, filed against the 
respondent’s general liability or professional liability or automobile liability insurance carriers 
during the most recent five (5) years.  Proof of Insurance for General Liability, Professional Liability, 
Public Liability and Auto Liability or a statement of liability shall be required from the successful 

rding to the terms of this RFQ. 

Business Outreach Program - LBOP Registration Form (Not in page count)

Respondents are requested to submit the District’s Local Business Outreach Program (LBOP) 
registration form.  The District is using this form to monitor the participation of professional 

acilities Capital Improvement Program.  Copies of the LBOP registration 
form is attached hereto as Attachment 6.  
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(Not in page count) 

Each respondent must certify that compliance with the federal EEO requirements is met.  

(Not in page count) 

espondents shall 
related claims, if any, filed against the 

respondent’s general liability or professional liability or automobile liability insurance carriers 
f of Insurance for General Liability, Professional Liability, 

Public Liability and Auto Liability or a statement of liability shall be required from the successful 

(Not in page count) 

Respondents are requested to submit the District’s Local Business Outreach Program (LBOP) 
registration form.  The District is using this form to monitor the participation of professional 

acilities Capital Improvement Program.  Copies of the LBOP registration 
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X. PREPARATION AND SUBMITTAL OF THE QUALIFICATIONS

A. Qualifications Submittal and Deadline

1. Due to COVID
An electronic version of your proposal shall be emailed to Renita Oliveira
(renita.oliveira@sbcusd.k12.ca.us
proposals will NOT be accepted or reviewed.

2. The subject line of the email submittal shall be labeled: 
for Civil Engineering Services.

3. It is the sole responsibility of the respondent submitting the qualification to ensure 
that their qualification is actually received 
Development/Maintenance and Operations Department office prior to the deadline time 
and due date.  Late submissions will not be considered.  Fax, 
telegraphic qualifications will 

B. Qualifications Completeness

1. Qualifications shall be
herein.   

2. An SOQ may be rejected if it is conditional or incomplete, or if it contains 
alterations of form or other irregularities of any kind.  

3. An SOQ will be rejected if, in the opinion of the D
therein was intended to mislead the District in the evaluation of the SOQ.

C. District Not Responsible For Preparation Costs

1. All costs incurred in the preparation, submission and/or presentation of 
respondents responding to 
expenses to attend any pre
negotiation sessions, shall be the sole responsibility of the respondent and will not be 
reimbursed by District.  

2. District shall not pay for any costs incurred for the SOQ or contract preparation as 
a result of termination of this RFQ or termination of the contract resulting from this RFQ.

D. Right to Use Ideas 

All qualifications and other materials submitted be
District reserves the right to use any ideas presented in any response to the RFQ.  
Selection or rejection of the submitting firms shall not affect this right.

E. Modification or Withdrawal of RFQ

A respondent may modify or
withdrawal and re-submission, provided that the SOQ withdrawal or modification is prior 
to the due date deadline specified. 

F. Amendments   

1. Respondents are advised that the District reserves the right t
any time.   

2. Amendments will be done formally by providing written amendments to all 
potential respondents known to have received a copy of the RFQ and/or by publishing the 
amendment on the Facilities Website: 

G. Equal Opportunity 

PREPARATION AND SUBMITTAL OF THE QUALIFICATIONS 

Qualifications Submittal and Deadline 

Due to COVID-19 precautions, proposals are ONLY being accepted electronically
An electronic version of your proposal shall be emailed to Renita Oliveira
renita.oliveira@sbcusd.k12.ca.us) by Thursday, October 29, 2020 3:00 PM

be accepted or reviewed.   

The subject line of the email submittal shall be labeled: “Response to 
Engineering Services.”  

It is the sole responsibility of the respondent submitting the qualification to ensure 
that their qualification is actually received electronically in the Facilities Planning and 

/Maintenance and Operations Department office prior to the deadline time 
and due date.  Late submissions will not be considered.  Fax, hard copy (paper)
telegraphic qualifications will NOT be accepted. 

Qualifications Completeness 

Qualifications shall be completed in all respects as required by the instructions 

An SOQ may be rejected if it is conditional or incomplete, or if it contains 
alterations of form or other irregularities of any kind.   

An SOQ will be rejected if, in the opinion of the District, the information contained 
therein was intended to mislead the District in the evaluation of the SOQ.

District Not Responsible For Preparation Costs 

All costs incurred in the preparation, submission and/or presentation of 
respondents responding to the RFQ including, but not limited to, the respondent’s travel 
expenses to attend any pre-conferences, oral presentations, long distance charges, and 
negotiation sessions, shall be the sole responsibility of the respondent and will not be 

trict.   

District shall not pay for any costs incurred for the SOQ or contract preparation as 
a result of termination of this RFQ or termination of the contract resulting from this RFQ.

All qualifications and other materials submitted become the property of the District.  
District reserves the right to use any ideas presented in any response to the RFQ.  
Selection or rejection of the submitting firms shall not affect this right. 

Modification or Withdrawal of RFQ 

A respondent may modify or withdraw an SOQ after submission by written request of 
submission, provided that the SOQ withdrawal or modification is prior 

to the due date deadline specified.  

Respondents are advised that the District reserves the right to amend this RFQ at 

Amendments will be done formally by providing written amendments to all 
potential respondents known to have received a copy of the RFQ and/or by publishing the 
amendment on the Facilities Website: www.sbcusdfacilities.com.   
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ccepted electronically.  
An electronic version of your proposal shall be emailed to Renita Oliveira 

Thursday, October 29, 2020 3:00 PM.  Late 

Response to RFQ No. 341 

It is the sole responsibility of the respondent submitting the qualification to ensure 
Facilities Planning and 

/Maintenance and Operations Department office prior to the deadline time 
hard copy (paper) or 

completed in all respects as required by the instructions 

An SOQ may be rejected if it is conditional or incomplete, or if it contains 

istrict, the information contained 
therein was intended to mislead the District in the evaluation of the SOQ. 

All costs incurred in the preparation, submission and/or presentation of 
the RFQ including, but not limited to, the respondent’s travel 
conferences, oral presentations, long distance charges, and 

negotiation sessions, shall be the sole responsibility of the respondent and will not be 

District shall not pay for any costs incurred for the SOQ or contract preparation as 
a result of termination of this RFQ or termination of the contract resulting from this RFQ. 

come the property of the District.  
District reserves the right to use any ideas presented in any response to the RFQ.  

 

withdraw an SOQ after submission by written request of 
submission, provided that the SOQ withdrawal or modification is prior 

o amend this RFQ at 

Amendments will be done formally by providing written amendments to all 
potential respondents known to have received a copy of the RFQ and/or by publishing the 
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1. The respondent shall certify that it is an Equal Opportunity Employer and has 
made a good faith effort to improve minority employment and agrees to meet federal and 
state guidelines.   

2. Legal residents of the United States of America shall be used in providing all 
services under this RFQ.

3. Respondent
because of race, color, religion, age, national origin, ancestry, creed, handic
orientation, union membership, in the performance of the work including but not limited 
to, preparation, manufacturing, fabrication, installation, erection and delivery of all 
supplies and equipment. In the event of receipt of such evidence of s
the respondent or its agents, employees or representatives, District shall have the right to 
rescind and terminate the Contract. 

4. The successful 
adjustments in all subc
to the Contract. 

5. Complete the Equal Opportunity Certification form, attached herein as 
Attachment No. 4, and return with the SOQ.

H. Waiver or Breach Thereof

No term or provision of this RFQ 
such waiver or consent shall be in writing and signed by an individual authorized to so 
waive or consent.  Any consent by either party to, or waiver of, a breach by the other, 
whether express or implied,
other breach or subsequent breach, except as may be expressly provided in the waiver or 
consent. 

I. Covenant against Gratuities

The respondent warrants that no gratuities (in the form of 
otherwise) were offered or given by the respondent or any agent or representative of the 
respondent, to any officer or employee of the District with a view toward securing the 
resultant contract or securing favorable treatment with
concerning the award of the Agreement.  For breach or violation of this provision, the 
District shall have the right to terminate any negotiation or the resultant contract, either in 
whole or in part, and any loss or damage s
market any items which respondent agreed to supply shall be borne and paid for by the 
respondent.  The rights and remedies of the District provided in this clause shall not be 
exclusive and are in addition 

J. Indemnification/Insurance

The respondent, at its own expense and without exception, shall indemnify, defend and 
pay all damages, costs, expenses, including attorney fees, and otherwise hold harmless the 
District, its employees and representatives, from any liability of any nature or kind in 
regard to the delivery of these services. Further, the successful 
required to provide to the District evidence and the amount of 
in effect.  Limits for i
this RFQ.   

  

The respondent shall certify that it is an Equal Opportunity Employer and has 
made a good faith effort to improve minority employment and agrees to meet federal and 

residents of the United States of America shall be used in providing all 
services under this RFQ. 

Respondent shall not discriminate nor permit discrimination against any person 
because of race, color, religion, age, national origin, ancestry, creed, handic
orientation, union membership, in the performance of the work including but not limited 
to, preparation, manufacturing, fabrication, installation, erection and delivery of all 
supplies and equipment. In the event of receipt of such evidence of such discrimination by 

or its agents, employees or representatives, District shall have the right to 
rescind and terminate the Contract.  

The successful respondent agrees to include the paragraph above with appropriate 
adjustments in all subcontracts, which are entered into for work to be performed pursuant 

Complete the Equal Opportunity Certification form, attached herein as 
Attachment No. 4, and return with the SOQ. 

Waiver or Breach Thereof 

No term or provision of this RFQ shall be deemed waived and no breach excused, unless 
such waiver or consent shall be in writing and signed by an individual authorized to so 
waive or consent.  Any consent by either party to, or waiver of, a breach by the other, 
whether express or implied, shall not constitute a consent to, waiver of, or excuse for, any 
other breach or subsequent breach, except as may be expressly provided in the waiver or 

Covenant against Gratuities 

The respondent warrants that no gratuities (in the form of entertainment, gifts, or 
otherwise) were offered or given by the respondent or any agent or representative of the 
respondent, to any officer or employee of the District with a view toward securing the 
resultant contract or securing favorable treatment with respect to any determinations 
concerning the award of the Agreement.  For breach or violation of this provision, the 
District shall have the right to terminate any negotiation or the resultant contract, either in 
whole or in part, and any loss or damage sustained by the District in procuring on the open 
market any items which respondent agreed to supply shall be borne and paid for by the 
respondent.  The rights and remedies of the District provided in this clause shall not be 
exclusive and are in addition to any other rights and remedies provided by law.

Indemnification/Insurance 

, at its own expense and without exception, shall indemnify, defend and 
pay all damages, costs, expenses, including attorney fees, and otherwise hold harmless the 

trict, its employees and representatives, from any liability of any nature or kind in 
regard to the delivery of these services. Further, the successful respondent
required to provide to the District evidence and the amount of liability Insuranc

insurance shall be as specified in Attachment 1, Exhibit A included in 
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The respondent shall certify that it is an Equal Opportunity Employer and has 
made a good faith effort to improve minority employment and agrees to meet federal and 

residents of the United States of America shall be used in providing all 

shall not discriminate nor permit discrimination against any person 
because of race, color, religion, age, national origin, ancestry, creed, handicap, sexual 
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such waiver or consent shall be in writing and signed by an individual authorized to so 
waive or consent.  Any consent by either party to, or waiver of, a breach by the other, 

shall not constitute a consent to, waiver of, or excuse for, any 
other breach or subsequent breach, except as may be expressly provided in the waiver or 

entertainment, gifts, or 
otherwise) were offered or given by the respondent or any agent or representative of the 
respondent, to any officer or employee of the District with a view toward securing the 

respect to any determinations 
concerning the award of the Agreement.  For breach or violation of this provision, the 
District shall have the right to terminate any negotiation or the resultant contract, either in 

ustained by the District in procuring on the open 
market any items which respondent agreed to supply shall be borne and paid for by the 
respondent.  The rights and remedies of the District provided in this clause shall not be 

to any other rights and remedies provided by law. 

, at its own expense and without exception, shall indemnify, defend and 
pay all damages, costs, expenses, including attorney fees, and otherwise hold harmless the 

trict, its employees and representatives, from any liability of any nature or kind in 
respondent (s) will be 
iability Insurance currently 

shall be as specified in Attachment 1, Exhibit A included in 



RFQ No. 342 – Civil Engineering Services 

 

 

K. Conflict of Interest 

The respondent is in agreement that it presently has no interest and will not acquire any 
interest, directly or ind
performance of the services hereunder. The 
having any such known interest or conveyed an interest shall be employed, directly or 
indirectly, in the deli

L. Independent Contractor

The respondent represents itself as an independent contractor offering such services to 
the general public and shall not represent him/herself or his/her employees to be an 
employee of the District. T
responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee 
insurance, minimum wage requirements, overtime, and other expenses.

M. Precedence of Documents 

1. The contract
of:  

a) This Request for Qualifications (RFQ) and any amendments thereto, 

b) The SOQ
and  

c) The respondent
successful 

2. In the event of a conflict in language between the documents referenced above, 
the provisions and requirements set forth in the Master Service Agreement shall govern. 
However, the District reserves the right to clarify any contractual relationship in writing 
with the concurrence of the 
of conflict with applicable requirements stated in the RFQ or the 

3. In all other matters not affected by the written clarification, if any, the RFQ shall 
govern. 

N. Compliance with Laws

In connection with the furnishing of services or performance of work under this RFQ, the 
respondent agrees to comply with the Fair Labor 
Employment Act, and all other applicable Federal and State laws, regulations and 
executive orders to the extent that the same may be applicable.

X. EVALUATION AND AWARD 

A. Qualifications Evaluation

1. A District Evaluation Committee will determine which, if any, qualifications are in 
the District’s overall best interest to accept.  

2. Respondents’ Fee Schedule submissions are evaluated separately from the 
Qualifications submittal.

3. During the evaluation pr
clarifications, explanations and answers from any proposing respondent.  

4. The District may request any or all proposing respondents to participate in a 
presentation and/or interviews in regards to the

 

is in agreement that it presently has no interest and will not acquire any 
interest, directly or indirectly, which would conflict in any manner or degree with the 
performance of the services hereunder. The respondent further agrees that no person 
having any such known interest or conveyed an interest shall be employed, directly or 
indirectly, in the delivery of services under this RFQ. 

Independent Contractor 

represents itself as an independent contractor offering such services to 
the general public and shall not represent him/herself or his/her employees to be an 
employee of the District. Therefore, the respondent shall assume all legal and financial 
responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee 
insurance, minimum wage requirements, overtime, and other expenses.

Precedence of Documents  

The contract between the District and the successful respondent

This Request for Qualifications (RFQ) and any amendments thereto, 

SOQ submitted by the respondent to the District in response to the RFQ, 

respondent agreement included herein to be executed with the 
successful respondent(s).   

In the event of a conflict in language between the documents referenced above, 
the provisions and requirements set forth in the Master Service Agreement shall govern. 

he District reserves the right to clarify any contractual relationship in writing 
with the concurrence of the respondent, and such written clarification shall govern in case 
of conflict with applicable requirements stated in the RFQ or the respondent’s SOQ

In all other matters not affected by the written clarification, if any, the RFQ shall 

Compliance with Laws 

In connection with the furnishing of services or performance of work under this RFQ, the 
agrees to comply with the Fair Labor Standards Act, Equal Opportunity 

Employment Act, and all other applicable Federal and State laws, regulations and 
executive orders to the extent that the same may be applicable. 

 

Qualifications Evaluation: 

A District Evaluation Committee will determine which, if any, qualifications are in 
the District’s overall best interest to accept.   

Respondents’ Fee Schedule submissions are evaluated separately from the 
Qualifications submittal. 

During the evaluation process, the District may request additional information, 
clarifications, explanations and answers from any proposing respondent.  

The District may request any or all proposing respondents to participate in a 
presentation and/or interviews in regards to their qualification.   
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shall assume all legal and financial 
responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee 
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This Request for Qualifications (RFQ) and any amendments thereto,  

to the District in response to the RFQ, 
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In the event of a conflict in language between the documents referenced above, 
the provisions and requirements set forth in the Master Service Agreement shall govern. 

he District reserves the right to clarify any contractual relationship in writing 
, and such written clarification shall govern in case 

respondent’s SOQ.   

In all other matters not affected by the written clarification, if any, the RFQ shall 

In connection with the furnishing of services or performance of work under this RFQ, the 
Standards Act, Equal Opportunity 

Employment Act, and all other applicable Federal and State laws, regulations and 

A District Evaluation Committee will determine which, if any, qualifications are in 

Respondents’ Fee Schedule submissions are evaluated separately from the 

ocess, the District may request additional information, 
clarifications, explanations and answers from any proposing respondent.   

The District may request any or all proposing respondents to participate in a 
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5. The invited respondents must be able to be available for the presentation and/or 
interviews within three (3) days of the request, unless

6. The District reserves the right to conduct negotiations with any
respondents, as determined by the District, for entering into contract agreements.

B. Evaluation Scoring: 

The evaluation of qualifications will include but not be limited to the following scoring 
values: 

Scoring of Qualifications Responses
a). Cover Letter/Letter of Interest

b.) Table of Contents

c.) Description of Firm

d.) Firm Responsibility

e.) Insurance Requirements

f.) Firm’s Personnel, Staffing & Resources

g.) Relevant Experience and References

h.) Prior Work for SBCUSD

l.) Litigation

j.) Bankruptcy

k.) Additional Information

Overall completeness and clarity of Qualifications 
Submittal

Scoring for Attachments to the RFQ:

Attachment 1a 

Attachment 2 

Attachment 3 
Expenses

Attachment 4 
Certification

Attachment 5 
Certification

Attachment 6 

Total Possible Score

 

XI. GENERAL TERMS AND CONDITIONS

A. Local Businesses Participation
The District is vitally interested in promoting the growth of small and local businesses within the 
boundaries of the District and the cities of San Bernardino and Highland by means of increasing the 
participation of these businesses in the D
requires that at least ten (10) percent of all contracts for these services be set aside by the 
selected respondent(s) for local businesses.  A locally owned business, for purposes of satisfying 
the locality requirements of this provision, is one which holds a valid business license issued by the 
City and where the owner maintains an office.  The respondent will be required to certify on the 
invoices the names of local businesses utilized in any and al

The invited respondents must be able to be available for the presentation and/or 
within three (3) days of the request, unless another date has been agreed upon.

The District reserves the right to conduct negotiations with any 
respondents, as determined by the District, for entering into contract agreements.

 

The evaluation of qualifications will include but not be limited to the following scoring 

Scoring of Qualifications Responses:  
Cover Letter/Letter of Interest Not scored separately

b.) Table of Contents Not scored separately

c.) Description of Firm Pass/Fail 

d.) Firm Responsibility Pass/Fail 

e.) Insurance Requirements 20 Points 

f.) Firm’s Personnel, Staffing & Resources 50 points 

g.) Relevant Experience and References 50 points 

h.) Prior Work for SBCUSD 10 points 

l.) Litigation 20 points 

j.) Bankruptcy 10 points 

k.) Additional Information Not Scored 

Overall completeness and clarity of Qualifications 
Submittal 

30 points 

Scoring for Attachments to the RFQ:  
Attachment 1a – Acceptance of MSA Terms 30 points 

Attachment 2 – Firm Questionnaire Scored with prior sections

Attachment 3 – Fee Schedule and Reimbursable 
Expenses 

50 points   

Attachment 4 - Equal Employment Opportunity (EEO) 
Certification 

Pass/Fail 

Attachment 5 - Worker’s Compensation Insurance 
Certification Pass/Fail 

Attachment 6 - Business Outreach Program 30 points 

Total Possible Score 300 points 

GENERAL TERMS AND CONDITIONS 

Participation 
The District is vitally interested in promoting the growth of small and local businesses within the 
boundaries of the District and the cities of San Bernardino and Highland by means of increasing the 
participation of these businesses in the District’s purchase of goods and services.  The District 
requires that at least ten (10) percent of all contracts for these services be set aside by the 
selected respondent(s) for local businesses.  A locally owned business, for purposes of satisfying 

ocality requirements of this provision, is one which holds a valid business license issued by the 
City and where the owner maintains an office.  The respondent will be required to certify on the 
invoices the names of local businesses utilized in any and all District assigned work.
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The invited respondents must be able to be available for the presentation and/or 
another date has been agreed upon. 

 number of 
respondents, as determined by the District, for entering into contract agreements. 

The evaluation of qualifications will include but not be limited to the following scoring 

Not scored separately 

Not scored separately 

Scored with prior sections 

The District is vitally interested in promoting the growth of small and local businesses within the 
boundaries of the District and the cities of San Bernardino and Highland by means of increasing the 

istrict’s purchase of goods and services.  The District 
requires that at least ten (10) percent of all contracts for these services be set aside by the 
selected respondent(s) for local businesses.  A locally owned business, for purposes of satisfying 

ocality requirements of this provision, is one which holds a valid business license issued by the 
City and where the owner maintains an office.  The respondent will be required to certify on the 

l District assigned work. 
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B. District Obligation 
Receipt of qualifications and responses to this RFQ does not obligate the District in any way.  The 
District reserves the right to accept or reject any or all qualifications, to waive any irregularities or 
informalities in the respondent’s submission or in the RFQ process.

C. Award of Contract 
This RFQ implies no obligation to award contracts to any respondent.  If it is in the best interest of 
the District, the District retains the sole and absolute right to selec
meets the District requirements.  The award is subject to acceptance by the Governing Board of 
the San Bernardino City Unified School District.  

D. Approval to Start Work
The successful respondent(s) may be assigned work once a Mas
fully executed and approved by both parties and all appropriate documentation has been received 
and approved by the District.  The District shall not be responsible for work done, even in good 
faith, prior to approval of the
District. 

E. Ownership of Documents
All qualifications and materials submitted in response to this RFQ shall become the property of the 
District and shall be considered a part of Public Records, unless exempted by law.  In addition, all 
designs, drawings, specifications, notes and other work
services resulting from this RFQ shall be the sole property of District and may be used by District 
for any purposes without additional compensation to the selected respondents. Selected 
respondents agree not to assert 
copyright laws.   

F. Joint Ventures  
Where two or more respondents desire to submit a single 
on a prime-subcontractor basis rather than as a joint venture 
intends to contract with a single respondent and not with multiple respondents doing business as 
a joint venture.  

G. Assignment  
If a contract is issued to the successful respondent(s), the contract shall not be assignable in 
or in part without written consent of the District. It is the policy of the District to withhold consent 
from proposed assignments, or subcontracts when such transfer of responsibility would operate to 
decrease the District's likelihood of receiving 
normally object to the granting of assignments for financial purposes, provided that 
respondent retains all of its responsibilities and obligations under the contract.  In the event of any 
assignment hereunder to which the District has consented, each such assignment shall contain a 
provision that further assignments shall not be made to any third or subsequent party without any 
additional written consent of the District.  

H. Respondent’s Power 

The respondent  warrants that it has full power and authority to grant the rights herein granted 
and will hold the District hereunder harmless from and against any loss, cost, liability, and expense 
(including reasonable attorney fees) arisi
respondent declares that it will not enter into any arrangement with any third party, which might 
abridge any rights of the District under this contract.

  

Receipt of qualifications and responses to this RFQ does not obligate the District in any way.  The 
District reserves the right to accept or reject any or all qualifications, to waive any irregularities or 

rmalities in the respondent’s submission or in the RFQ process. 

 
This RFQ implies no obligation to award contracts to any respondent.  If it is in the best interest of 
the District, the District retains the sole and absolute right to select the respondent that best 
meets the District requirements.  The award is subject to acceptance by the Governing Board of 
the San Bernardino City Unified School District.   

Approval to Start Work 
The successful respondent(s) may be assigned work once a Master Services Agreement has been 
fully executed and approved by both parties and all appropriate documentation has been received 
and approved by the District.  The District shall not be responsible for work done, even in good 
faith, prior to approval of the agreement and issuance of an Assignment of Project (AOP) by the 

Ownership of Documents 
All qualifications and materials submitted in response to this RFQ shall become the property of the 
District and shall be considered a part of Public Records, unless exempted by law.  In addition, all 
designs, drawings, specifications, notes and other work developed in the performance of any 
services resulting from this RFQ shall be the sole property of District and may be used by District 
for any purposes without additional compensation to the selected respondents. Selected 
respondents agree not to assert any rights or to establish any claim under the design patent or 

Where two or more respondents desire to submit a single response to this RFQ, they should do so 
subcontractor basis rather than as a joint venture or informal team.  The District 

intends to contract with a single respondent and not with multiple respondents doing business as 

If a contract is issued to the successful respondent(s), the contract shall not be assignable in 
or in part without written consent of the District. It is the policy of the District to withhold consent 
from proposed assignments, or subcontracts when such transfer of responsibility would operate to 
decrease the District's likelihood of receiving performance on the contract.  The District does not 
normally object to the granting of assignments for financial purposes, provided that 
respondent retains all of its responsibilities and obligations under the contract.  In the event of any 

signment hereunder to which the District has consented, each such assignment shall contain a 
provision that further assignments shall not be made to any third or subsequent party without any 
additional written consent of the District.   

Respondent’s Power and Authority  

The respondent  warrants that it has full power and authority to grant the rights herein granted 
and will hold the District hereunder harmless from and against any loss, cost, liability, and expense 
(including reasonable attorney fees) arising out of any breach of this warranty.  Further, 
respondent declares that it will not enter into any arrangement with any third party, which might 
abridge any rights of the District under this contract. 
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Receipt of qualifications and responses to this RFQ does not obligate the District in any way.  The 
District reserves the right to accept or reject any or all qualifications, to waive any irregularities or 

This RFQ implies no obligation to award contracts to any respondent.  If it is in the best interest of 
t the respondent that best 

meets the District requirements.  The award is subject to acceptance by the Governing Board of 

ter Services Agreement has been 
fully executed and approved by both parties and all appropriate documentation has been received 
and approved by the District.  The District shall not be responsible for work done, even in good 

agreement and issuance of an Assignment of Project (AOP) by the 

All qualifications and materials submitted in response to this RFQ shall become the property of the 
District and shall be considered a part of Public Records, unless exempted by law.  In addition, all 

developed in the performance of any 
services resulting from this RFQ shall be the sole property of District and may be used by District 
for any purposes without additional compensation to the selected respondents. Selected 

any rights or to establish any claim under the design patent or 

response to this RFQ, they should do so 
or informal team.  The District 

intends to contract with a single respondent and not with multiple respondents doing business as 

If a contract is issued to the successful respondent(s), the contract shall not be assignable in whole 
or in part without written consent of the District. It is the policy of the District to withhold consent 
from proposed assignments, or subcontracts when such transfer of responsibility would operate to 

performance on the contract.  The District does not 
normally object to the granting of assignments for financial purposes, provided that the original 
respondent retains all of its responsibilities and obligations under the contract.  In the event of any 

signment hereunder to which the District has consented, each such assignment shall contain a 
provision that further assignments shall not be made to any third or subsequent party without any 

The respondent  warrants that it has full power and authority to grant the rights herein granted 
and will hold the District hereunder harmless from and against any loss, cost, liability, and expense 

ng out of any breach of this warranty.  Further, 
respondent declares that it will not enter into any arrangement with any third party, which might 
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I. Disputes 

If a dispute arises among the parties here
dispute among them via agreement and thereafter by mediation administered by the American 
Arbitration Association under its Commercial Mediation Rules before resorting to litigation.  All 
parties shall share the costs of any mediation proceedings equally.

 

J. Fingerprinting  

Per the provisions of the Education Code Section 45125.1, the District has a zero tolerance for all 
respondents having any contacts with students without any clearance from the State Department 
of Justice.  All personnel assigned to 
with the fingerprinting clearance law prior to providing services at the school sites.  
Master Services Exhibit “B” for additional information on fingerprint and criminal background 
check certification requirements.

If a dispute arises among the parties hereto, the parties agree first to try in good faith to settle the 
dispute among them via agreement and thereafter by mediation administered by the American 
Arbitration Association under its Commercial Mediation Rules before resorting to litigation.  All 

es shall share the costs of any mediation proceedings equally. 

Per the provisions of the Education Code Section 45125.1, the District has a zero tolerance for all 
respondents having any contacts with students without any clearance from the State Department 
of Justice.  All personnel assigned to any duties on active and occupied school sites shall comply 
with the fingerprinting clearance law prior to providing services at the school sites.  
Master Services Exhibit “B” for additional information on fingerprint and criminal background 

ements.  
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to, the parties agree first to try in good faith to settle the 
dispute among them via agreement and thereafter by mediation administered by the American 
Arbitration Association under its Commercial Mediation Rules before resorting to litigation.  All 

Per the provisions of the Education Code Section 45125.1, the District has a zero tolerance for all 
respondents having any contacts with students without any clearance from the State Department 

d occupied school sites shall comply 
with the fingerprinting clearance law prior to providing services at the school sites.  See Sample 
Master Services Exhibit “B” for additional information on fingerprint and criminal background 
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XII. SCOPE OF WORK – Civil Engineering 

A. Consultant Services 

1. The consultant will prepare complete civil engineering design, construction and bid 
documents and/or Civil Engineering repair recommendations required by the 
District whether 

2. The consultant 
District per all applicable codes, standards and DSA interpretation of codes and 
standards. Prepare all proposed design and repair work in accor
applicable provisions of the District’s Architect Design Manual. 

3. The specific services of the Consultant will vary from one “Assignment of Project” 
to another and will be specifically defined for each individual project. However, 
the tasks may 

a) The Engineer may be responsible for developing complete civil design and 
construction documents necessary to bid and construct the Project based on the 
design of the Architect and all other consultan
Engineer will be responsible for confirming that the proposed engineering design 
complies with all applicable codes and ordinances. 

b) The Engineer will also have construction administration responsibilities 
including responding t
and submittal review, job site inspections, payment request review and approval, 
change order request and change order documentation processing, contract or 
claims review, punch list completion, f
other services typically provided in connection with engineering services. 

c) The Engineer will be required to work closely with the Project Team and 
provide all necessary designs and clarifications on a timely b
necessary for the Project Team to fully prepare the construction documents. 

d) The Engineer will be responsible for developing a complete design 
including complete, coordinated, constructible, and cost effective construction 
documents necessa

e) Specifically, the Engineer may be responsible for providing some or all of 
the following services: 

B. Investigation Phase Services

The consultant’s tasks will include all services described hereunder: 

1. Prepare reports an
needs on the District 

2. Prepare SWPPP and WQMP services and plans

3. Prepare drainage studies and reports 

4. Prepare civil engineering demolition plans and specifications

5. Construction and/or design

6. Other services as required by the District
  

Engineering Services  

Services  

The consultant will prepare complete civil engineering design, construction and bid 
documents and/or Civil Engineering repair recommendations required by the 
District whether requiring DSA approval or not. 

The consultant will prepare any Civil Engineering specifications required by the 
District per all applicable codes, standards and DSA interpretation of codes and 
standards. Prepare all proposed design and repair work in accor
applicable provisions of the District’s Architect Design Manual.  

The specific services of the Consultant will vary from one “Assignment of Project” 
to another and will be specifically defined for each individual project. However, 
the tasks may include some or all of the services described hereunder 

The Engineer may be responsible for developing complete civil design and 
construction documents necessary to bid and construct the Project based on the 
design of the Architect and all other consultants on the Project Team. The 
Engineer will be responsible for confirming that the proposed engineering design 
complies with all applicable codes and ordinances.  

The Engineer will also have construction administration responsibilities 
including responding to contractor requests for information (RFI’s), shop drawing 
and submittal review, job site inspections, payment request review and approval, 
change order request and change order documentation processing, contract or 
claims review, punch list completion, final Project completion certification and any 
other services typically provided in connection with engineering services. 

The Engineer will be required to work closely with the Project Team and 
provide all necessary designs and clarifications on a timely basis, as may be 
necessary for the Project Team to fully prepare the construction documents. 

The Engineer will be responsible for developing a complete design 
including complete, coordinated, constructible, and cost effective construction 
documents necessary to bid and construct any Project.  

Specifically, the Engineer may be responsible for providing some or all of 
the following services:  

Investigation Phase Services 

The consultant’s tasks will include all services described hereunder:  

Prepare reports and investigations of a civil engineering nature based on specific 
needs on the District  

Prepare SWPPP and WQMP services and plans 

Prepare drainage studies and reports  

Prepare civil engineering demolition plans and specifications 

Construction and/or design surveys  

Other services as required by the District 
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The consultant will prepare complete civil engineering design, construction and bid 
documents and/or Civil Engineering repair recommendations required by the 

repare any Civil Engineering specifications required by the 
District per all applicable codes, standards and DSA interpretation of codes and 
standards. Prepare all proposed design and repair work in accordance with 

 

The specific services of the Consultant will vary from one “Assignment of Project” 
to another and will be specifically defined for each individual project. However, 

include some or all of the services described hereunder  

The Engineer may be responsible for developing complete civil design and 
construction documents necessary to bid and construct the Project based on the 

ts on the Project Team. The 
Engineer will be responsible for confirming that the proposed engineering design 

The Engineer will also have construction administration responsibilities 
o contractor requests for information (RFI’s), shop drawing 

and submittal review, job site inspections, payment request review and approval, 
change order request and change order documentation processing, contract or 

inal Project completion certification and any 
other services typically provided in connection with engineering services.  

The Engineer will be required to work closely with the Project Team and 
asis, as may be 

necessary for the Project Team to fully prepare the construction documents.  

The Engineer will be responsible for developing a complete design 
including complete, coordinated, constructible, and cost effective construction 

Specifically, the Engineer may be responsible for providing some or all of 

d investigations of a civil engineering nature based on specific 
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C. Schematic Design 

1. Develop a design criteria outline which describes the basic civil engineering
systems for the entire Project; confirm location, extent and capacity of all existing utilities.

2. Participate and coordinate with the Project Team in the development of as many 
schematic design concepts as requested by the Architect and District and participate in 
thoroughly analyzing each concept. 

3. Develop, in conjunction with the Project Team, schema
specifications describing the scope of the design alternative selected by the District with 
sufficient information for cost estimating and design development.

4. Provide advice to and assist the Project Team as needed; 

5. Assist the Arc
jurisdiction over the Project. 

6. Assist in the preparation of cost estimates by the Cost Consultant as requested by 
the District. 

7. Revise the schematic design submission to incorporate comments by the Project 
Architect and District to achieve a final approved schematic design set. 

8. Prepare a list of value engineering items for consideration by the District and the 
Project Team; partic
Project Team.  

9. Attend Project meetings with the District and Project Team on a bi
more often as needed to complete the Project. 

10. Prepare a scope of services and Request

D. Design Development

1. Upon completion of a Schematic Design, prepare Design Development drawings 
and an outline specification sufficient to provide the basis for the continuing design 
process, and to facilitate the preparat
costs;  

2. Coordinate with the Project Team to ensure that the design is constructible, 
practical and economical; ensure all relevant comments from constructability reviews are 
incorporated into the compl

3. Provide advice to and assist the Project Team as needed. 

4. Assist the Architect, District and Project Manager in matters related to all public 
agencies with jurisdiction over the Project.

5. Assist in further value engineering and upda
revise the drawings and specifications as required to incorporate comments by the 
Architect, District and Project Manager and to meet the District's construction budget. 

6. Revise the design development documents to inco
Architect, District and Project Manager to achieve a final approved design within the 
District’s budget. 

 

Develop a design criteria outline which describes the basic civil engineering
systems for the entire Project; confirm location, extent and capacity of all existing utilities.

Participate and coordinate with the Project Team in the development of as many 
schematic design concepts as requested by the Architect and District and participate in 
thoroughly analyzing each concept.  

Develop, in conjunction with the Project Team, schematic drawings and outline 
specifications describing the scope of the design alternative selected by the District with 
sufficient information for cost estimating and design development. 

Provide advice to and assist the Project Team as needed;  

Assist the Architect and District in matters related to all public agencies with 
jurisdiction over the Project.  

Assist in the preparation of cost estimates by the Cost Consultant as requested by 

Revise the schematic design submission to incorporate comments by the Project 
Architect and District to achieve a final approved schematic design set.  

Prepare a list of value engineering items for consideration by the District and the 
Project Team; participate in the evaluation of all value engineering items developed by the 

Attend Project meetings with the District and Project Team on a bi
more often as needed to complete the Project.  

Prepare a scope of services and Request for Proposals for the site survey.

Design Development 

Upon completion of a Schematic Design, prepare Design Development drawings 
and an outline specification sufficient to provide the basis for the continuing design 
process, and to facilitate the preparation of a reliable budget estimate for all construction 

Coordinate with the Project Team to ensure that the design is constructible, 
practical and economical; ensure all relevant comments from constructability reviews are 
incorporated into the completed contract documents. 

Provide advice to and assist the Project Team as needed.  

Assist the Architect, District and Project Manager in matters related to all public 
agencies with jurisdiction over the Project. 

Assist in further value engineering and updating of cost estimates as needed, and 
revise the drawings and specifications as required to incorporate comments by the 
Architect, District and Project Manager and to meet the District's construction budget. 

Revise the design development documents to incorporate comments by the 
Architect, District and Project Manager to achieve a final approved design within the 
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Develop a design criteria outline which describes the basic civil engineering 
systems for the entire Project; confirm location, extent and capacity of all existing utilities. 

Participate and coordinate with the Project Team in the development of as many 
schematic design concepts as requested by the Architect and District and participate in 

tic drawings and outline 
specifications describing the scope of the design alternative selected by the District with 

hitect and District in matters related to all public agencies with 

Assist in the preparation of cost estimates by the Cost Consultant as requested by 

Revise the schematic design submission to incorporate comments by the Project 
 

Prepare a list of value engineering items for consideration by the District and the 
ipate in the evaluation of all value engineering items developed by the 

Attend Project meetings with the District and Project Team on a bi-weekly basis or 

for Proposals for the site survey. 

Upon completion of a Schematic Design, prepare Design Development drawings 
and an outline specification sufficient to provide the basis for the continuing design 

ion of a reliable budget estimate for all construction 

Coordinate with the Project Team to ensure that the design is constructible, 
practical and economical; ensure all relevant comments from constructability reviews are 

Assist the Architect, District and Project Manager in matters related to all public 

ting of cost estimates as needed, and 
revise the drawings and specifications as required to incorporate comments by the 
Architect, District and Project Manager and to meet the District's construction budget.  

rporate comments by the 
Architect, District and Project Manager to achieve a final approved design within the 
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7. Attend Project meetings with the District and Project Team on a bi
more often as needed to complete the Projec

E. Construction Documents

1. Upon completion of Design Development, prepare complete, coordinated, 
constructible and cost effective Construction Documents including all specifications and 
detail drawings necessary for construction. 

2. Coordinate all civil desi
necessary design information and clarifications as may be necessary for the Project Team 
to fully execute the construction documents.

3. Provide advice to and assist the Project Team as needed. 

4. Assist in value engineering and updating of cost estimates as needed, and revise 
the drawings and specifications as required to meet the District's construction budget.

5. Provide monthly issue of in
as directed by the Architect and District for their review and preliminary pricing.

6. Issue complete and coordinated construction documents, suitable to completely 
construct the building and for the purpose of obtaining competitive bids or negotiated 
contracts from various 
Contract Documents may be issued in two or more packages as follows: 

a) General Conditions, architectural, civil, landscape architecture and structural 
engineering construction documents and associ

b)  All remaining construction documents and specifications;

7. Assist in the evaluation of contractor

8. Revise construction documents as may be required; issue one or more addenda 
which shall incorporate selected equip
contractor-initiated cost saving items agreed to during the bidding phase.

9. Issue complete and coordinated construction documents, signed and sealed by all 
Engineers or Architects or Landscape Architects as appropriate (each of whom shall be 
registered professionals in the state of California), for the purpose of obtaining all 
necessary permits for construction and assist the Architect and District as necessary to 
secure such permits. Permit documents may be issued in two or more packages as follows: 

a) 

b)

10. Attend Project meetings with the District and Project Team on a bi
more often as needed to complete this Phase of the Project.

F. Construction Administration

1. When requested, assist the Architect, District and Contractor during the 
subcontractor bidding process, review bid requisitions for completeness and correctness, 
attend pre-bid conferences, answer bidders’ questions, and assist in the eva
and recommendations of contract awards. 

 

Attend Project meetings with the District and Project Team on a bi
more often as needed to complete the Project.  

Construction Documents 

Upon completion of Design Development, prepare complete, coordinated, 
constructible and cost effective Construction Documents including all specifications and 
detail drawings necessary for construction.  

Coordinate all civil design-related issues with the Project Team and provide all 
necessary design information and clarifications as may be necessary for the Project Team 
to fully execute the construction documents. 

Provide advice to and assist the Project Team as needed.  

n value engineering and updating of cost estimates as needed, and revise 
the drawings and specifications as required to meet the District's construction budget.

Provide monthly issue of in-progress construction documents and at other times 
he Architect and District for their review and preliminary pricing.

Issue complete and coordinated construction documents, suitable to completely 
construct the building and for the purpose of obtaining competitive bids or negotiated 
contracts from various general contractors on the basis of such complete documents. 
Contract Documents may be issued in two or more packages as follows: 

General Conditions, architectural, civil, landscape architecture and structural 
engineering construction documents and associated specifications;
All remaining construction documents and specifications; 

Assist in the evaluation of contractor-suggested cost savings. 

Revise construction documents as may be required; issue one or more addenda 
which shall incorporate selected equipment alternatives and any other revisions from 

initiated cost saving items agreed to during the bidding phase.

Issue complete and coordinated construction documents, signed and sealed by all 
Engineers or Architects or Landscape Architects as appropriate (each of whom shall be 
registered professionals in the state of California), for the purpose of obtaining all 

essary permits for construction and assist the Architect and District as necessary to 
secure such permits. Permit documents may be issued in two or more packages as follows: 

 Civil, architectural, landscape architecture and structural engineering 
construction documents and associated specifications;

b) All remaining construction documents and specifications; 

Attend Project meetings with the District and Project Team on a bi
more often as needed to complete this Phase of the Project. 

on Administration 

When requested, assist the Architect, District and Contractor during the 
subcontractor bidding process, review bid requisitions for completeness and correctness, 

bid conferences, answer bidders’ questions, and assist in the eva
and recommendations of contract awards.  
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Attend Project meetings with the District and Project Team on a bi-weekly basis or 

Upon completion of Design Development, prepare complete, coordinated, 
constructible and cost effective Construction Documents including all specifications and 

related issues with the Project Team and provide all 
necessary design information and clarifications as may be necessary for the Project Team 

n value engineering and updating of cost estimates as needed, and revise 
the drawings and specifications as required to meet the District's construction budget. 

progress construction documents and at other times 
he Architect and District for their review and preliminary pricing. 

Issue complete and coordinated construction documents, suitable to completely 
construct the building and for the purpose of obtaining competitive bids or negotiated 

general contractors on the basis of such complete documents. 
Contract Documents may be issued in two or more packages as follows:  

General Conditions, architectural, civil, landscape architecture and structural 
ated specifications; 

 

Revise construction documents as may be required; issue one or more addenda 
ment alternatives and any other revisions from 

initiated cost saving items agreed to during the bidding phase. 

Issue complete and coordinated construction documents, signed and sealed by all 
Engineers or Architects or Landscape Architects as appropriate (each of whom shall be 
registered professionals in the state of California), for the purpose of obtaining all 

essary permits for construction and assist the Architect and District as necessary to 
secure such permits. Permit documents may be issued in two or more packages as follows:  

Civil, architectural, landscape architecture and structural engineering 
ion documents and associated specifications; 

All remaining construction documents and specifications;  

Attend Project meetings with the District and Project Team on a bi-weekly basis or 

When requested, assist the Architect, District and Contractor during the 
subcontractor bidding process, review bid requisitions for completeness and correctness, 

bid conferences, answer bidders’ questions, and assist in the evaluation of bids 
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2. Attend a pre

3. Review and approve or take such other appropriate action as may be necessary on 
all shop drawings, submittals, contractor coordination drawings, warranty, as b
maintenance submittals for compliance with the contract documents.

4. Coordinate all services with the Project Team, and the District; 

5. Provide periodic site observations no less frequent than monthly and as required 
to meet the progress of the Project. 
of the work for conformity with the contract documents. Prepare a written report of each 
visit informing the Architect and District of all relevant events, (such as substantive 
discussions with contract
documentation, construction progress, etc.), plus follow up on punch list items.

6. Provide Project status reports, on a regular basis but no less frequent than 
monthly, informing the Architect and
(e.g. substantive discussions with Contractors and subcontractors, results of coordination 
process, shop drawing approval status, RFI status, changes to the construction drawings, 
punch list summary lis

7. Review the work of and advise the District and Project Team on quality assurance 
activities undertaken by inspection and testing agencies retained by the District.

8. Issue clarification drawings and respond to Requests for Information (RFI) reque
as required. Prepare required CCDs as necessary for DSA review and approval.

9. If requested by the Architect and District, review and advise the Architect and 
District regarding additional construction costs as submitted by the Contractor for 
legitimacy and general accuracy. 

10. Provide on a monthly basis, to the Architect and District, such certifications as may 
be required by governmental agencies for the Project. These certifications shall include 
review of the Contractor’s applications for payment, its p
Schedule, and verification that the Contractor’s work has been performed in conformance 
to the Contract Documents. 

11. Attend Project bi
requested by the Architect. 

G. Deliverables 

1. Basis of Design. 

2. Schematic Design Drawings (drawings and specifications suitable for preliminary 
cost estimating) and Cost estimates 

3. Design Development Drawings (drawings and specifications suitable for further 
cost estimating) and Cost estimates 

4. Construction Documents (drawings and specifications suitable for complete cost 
estimating, bidding, permitting and construction of the Project.) and Final Cost Estimate 

5. Review and recommendations regarding bid results and contract award

6. Submittal reviews
 

Attend a pre-construction conference.  

Review and approve or take such other appropriate action as may be necessary on 
all shop drawings, submittals, contractor coordination drawings, warranty, as b
maintenance submittals for compliance with the contract documents. 

Coordinate all services with the Project Team, and the District;  

Provide periodic site observations no less frequent than monthly and as required 
to meet the progress of the Project. Review Contractor As-built drawings during the course 
of the work for conformity with the contract documents. Prepare a written report of each 
visit informing the Architect and District of all relevant events, (such as substantive 
discussions with contractors, changes to the construction drawings, status of As
documentation, construction progress, etc.), plus follow up on punch list items.

Provide Project status reports, on a regular basis but no less frequent than 
monthly, informing the Architect and District of all relevant events during construction, 
(e.g. substantive discussions with Contractors and subcontractors, results of coordination 
process, shop drawing approval status, RFI status, changes to the construction drawings, 
punch list summary lists, etc.).  

Review the work of and advise the District and Project Team on quality assurance 
activities undertaken by inspection and testing agencies retained by the District.

Issue clarification drawings and respond to Requests for Information (RFI) reque
as required. Prepare required CCDs as necessary for DSA review and approval.

If requested by the Architect and District, review and advise the Architect and 
District regarding additional construction costs as submitted by the Contractor for 

and general accuracy.  

Provide on a monthly basis, to the Architect and District, such certifications as may 
be required by governmental agencies for the Project. These certifications shall include 
review of the Contractor’s applications for payment, its progress against the Project 
Schedule, and verification that the Contractor’s work has been performed in conformance 
to the Contract Documents.  

Attend Project bi-weekly construction meetings or more often as required and 
requested by the Architect.  

Basis of Design.  

Schematic Design Drawings (drawings and specifications suitable for preliminary 
cost estimating) and Cost estimates  

Design Development Drawings (drawings and specifications suitable for further 
cost estimating) and Cost estimates  

Construction Documents (drawings and specifications suitable for complete cost 
estimating, bidding, permitting and construction of the Project.) and Final Cost Estimate 

Review and recommendations regarding bid results and contract award

Submittal reviews 
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Review and approve or take such other appropriate action as may be necessary on 
all shop drawings, submittals, contractor coordination drawings, warranty, as built 

 

Provide periodic site observations no less frequent than monthly and as required 
built drawings during the course 

of the work for conformity with the contract documents. Prepare a written report of each 
visit informing the Architect and District of all relevant events, (such as substantive 

ors, changes to the construction drawings, status of As-built 
documentation, construction progress, etc.), plus follow up on punch list items. 

Provide Project status reports, on a regular basis but no less frequent than 
District of all relevant events during construction, 

(e.g. substantive discussions with Contractors and subcontractors, results of coordination 
process, shop drawing approval status, RFI status, changes to the construction drawings, 

Review the work of and advise the District and Project Team on quality assurance 
activities undertaken by inspection and testing agencies retained by the District. 

Issue clarification drawings and respond to Requests for Information (RFI) requests 
as required. Prepare required CCDs as necessary for DSA review and approval. 

If requested by the Architect and District, review and advise the Architect and 
District regarding additional construction costs as submitted by the Contractor for 

Provide on a monthly basis, to the Architect and District, such certifications as may 
be required by governmental agencies for the Project. These certifications shall include 

rogress against the Project 
Schedule, and verification that the Contractor’s work has been performed in conformance 

weekly construction meetings or more often as required and 

Schematic Design Drawings (drawings and specifications suitable for preliminary 

Design Development Drawings (drawings and specifications suitable for further 

Construction Documents (drawings and specifications suitable for complete cost 
estimating, bidding, permitting and construction of the Project.) and Final Cost Estimate  

Review and recommendations regarding bid results and contract award 
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7. Periodic Observations and Final Inspection 

8. Close-Out Documents

9. OPSC estimates and supporting documents to fund applications including service 
site, off site and utility Site Development Worksheet Forms.

H. Deliverables 

1. Basis of Design. 

2. Schematic Design Drawings (drawings and specifications suitable for preliminary 
cost estimating) and Cost estimates 

3. Design Development Drawings (drawings and specifications suitable for further 
cost estimating) and Cost estimates 

4. Construction Documents (
estimating, bidding, permitting and construction of the Project.) and Final Cost Estimate 

5. Review and recommendations regarding bid results and contract award

6. Submittal reviews

7. Periodic Observations an

8. Close-Out Documents

9. OPSC estimates and supporting documents to fund applications including service 
site, off site and utility Site Development Worksheet Forms.

I. Additional Considerations

The following services shall be included in the En
the specific project scope: 
1. Engineering design and construction documentation: 

a) For all utility design and engineering from five (5) feet beyond the exterior 
building wall; 

b) For all earth retention systems; 
c) For all site paving;
d) For all use applications and requests required by any utility provider and 

including submission and negotiations for approval thereof; 
e) For all erosion control, drainage and water detention/retention required for 

the site; 
f) For all relocation, replacement and new traffic control devices and signs, 

traffic lights, street lights and parking lighting (if applicable) and including 
submission to local agency and negotiations for approval thereof; 

g) For all demolition documentation 
h) For all required patching, paving, sidewalk, pathways and curb and gutters 

and including submission to local agency and negotiations for approval 
thereof; 

i) For all top of curb elevations around the perimeter of the site and in
submission to local agency and negotiations for approval thereof; 

j) For all drives and sidewalks and their locations and including submission to 
local agency and negotiations for approval thereof; 

k) For all Street Conformance Plans and details around
site and including submission to local agency and negotiations for approval 
thereof; 

 

Periodic Observations and Final Inspection  

Out Documents 

OPSC estimates and supporting documents to fund applications including service 
site, off site and utility Site Development Worksheet Forms. 

Basis of Design.  

Schematic Design Drawings (drawings and specifications suitable for preliminary 
cost estimating) and Cost estimates  

Design Development Drawings (drawings and specifications suitable for further 
cost estimating) and Cost estimates  

Construction Documents (drawings and specifications suitable for complete cost 
estimating, bidding, permitting and construction of the Project.) and Final Cost Estimate 

Review and recommendations regarding bid results and contract award

Submittal reviews 

Periodic Observations and Final Inspection  

Out Documents 

OPSC estimates and supporting documents to fund applications including service 
site, off site and utility Site Development Worksheet Forms. 

Additional Considerations 

The following services shall be included in the Engineer’s scope of services as required for 
the specific project scope:  

Engineering design and construction documentation:  

For all utility design and engineering from five (5) feet beyond the exterior 
building wall;  
For all earth retention systems;  

all site paving; 
For all use applications and requests required by any utility provider and 
including submission and negotiations for approval thereof; 
For all erosion control, drainage and water detention/retention required for 
the site;  
For all relocation, replacement and new traffic control devices and signs, 
traffic lights, street lights and parking lighting (if applicable) and including 
submission to local agency and negotiations for approval thereof; 
For all demolition documentation required for the civil work; 
For all required patching, paving, sidewalk, pathways and curb and gutters 
and including submission to local agency and negotiations for approval 
thereof;  
For all top of curb elevations around the perimeter of the site and in
submission to local agency and negotiations for approval thereof; 
For all drives and sidewalks and their locations and including submission to 
local agency and negotiations for approval thereof;  
For all Street Conformance Plans and details around the perimeter of the 
site and including submission to local agency and negotiations for approval 
thereof;  
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OPSC estimates and supporting documents to fund applications including service 

Schematic Design Drawings (drawings and specifications suitable for preliminary 

Design Development Drawings (drawings and specifications suitable for further 

drawings and specifications suitable for complete cost 
estimating, bidding, permitting and construction of the Project.) and Final Cost Estimate  

Review and recommendations regarding bid results and contract award 

OPSC estimates and supporting documents to fund applications including service 

gineer’s scope of services as required for 

For all utility design and engineering from five (5) feet beyond the exterior 

For all use applications and requests required by any utility provider and 
including submission and negotiations for approval thereof;  
For all erosion control, drainage and water detention/retention required for 

For all relocation, replacement and new traffic control devices and signs, 
traffic lights, street lights and parking lighting (if applicable) and including 
submission to local agency and negotiations for approval thereof;  

required for the civil work;  
For all required patching, paving, sidewalk, pathways and curb and gutters 
and including submission to local agency and negotiations for approval 

For all top of curb elevations around the perimeter of the site and including 
submission to local agency and negotiations for approval thereof;  
For all drives and sidewalks and their locations and including submission to 

the perimeter of the 
site and including submission to local agency and negotiations for approval 
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J. Civil Engineering Services described below may be required on a case by case basis:

1. Prepare Civil Engineering drawings, specifications, mechanical 
calculations, investigations, arrange for and contract for destructive testing, prepare cost 
estimates, and all other items required to complete the assigned task including obtaining 
DSA approval where required, providing bid documents, reviewing
submittals and shop drawings, providing construction observation, construction 
administration and project closeout. 

2. Retain other sub
individuals subject to prior approval of the D
design, including cost estimators, fire protection engineers, code consultants, acoustical 
consultants, electrical engineers, landscape architects, surveyors and architects. 

3. Review and make any necessary correctio
obtain DSA approval. 

4. Prepare bid addenda and/or documents revisions during bidding, obtain DSA 
approval where required. 

5. Prepare Informational Bulletin (IB) and change order documents during 
construction, obtain n

6. Prepare reports and make investigations, prepare designs and repairs for items of 
a civil engineering nature for the District including but not limited to its Maintenance and 
Operations Departmen

7. Provide constructability review, biddable document review, quality assurance 
review of mechanical engineering work accomplished by other civil engineers. 

K. Project Management Services

1. Assist the District in assembling project bids and bid documents for 
engineering upgrades. 

2. Assist District in bidding of project if necessary. 

3. Provide construction administrations and other services, including additional 
services as requested by the District as outlined in District Master Services Agreement for 
Civil Engineering Services. Issue any required addenda information during bidding. 

4. Advise District on suitability of successful bidders for accomplishing the work. 

5. Assist District on 
required during construction. 

6. Receive, review and distribute shop drawings and submittals to the District for 
review. Stamp and note submittals with appropriate District approved stamp and review 
language.  

7. Attend the pre
award of contract.  

8. Attend job site meetings when necessary or questions arise. 

9. Conduct final inspection; prepare report of items for correction or completion. 
Verify all civil engineering items for correction or completion are co
with contract requirements. 

 

Civil Engineering Services described below may be required on a case by case basis:

Prepare Civil Engineering drawings, specifications, mechanical analysis, 
calculations, investigations, arrange for and contract for destructive testing, prepare cost 
estimates, and all other items required to complete the assigned task including obtaining 
DSA approval where required, providing bid documents, reviewing bids, reviewing 
submittals and shop drawings, providing construction observation, construction 
administration and project closeout.  

Retain other sub-consultants to perform minor supporting services (firms or 
individuals subject to prior approval of the District) as necessary to provide complete 
design, including cost estimators, fire protection engineers, code consultants, acoustical 
consultants, electrical engineers, landscape architects, surveyors and architects. 

Review and make any necessary corrections to DSA required drawings sufficient to 
obtain DSA approval.  

Prepare bid addenda and/or documents revisions during bidding, obtain DSA 
approval where required.  

Prepare Informational Bulletin (IB) and change order documents during 
construction, obtain necessary agency and DSA approval of change order documents. 

Prepare reports and make investigations, prepare designs and repairs for items of 
a civil engineering nature for the District including but not limited to its Maintenance and 
Operations Department.  

Provide constructability review, biddable document review, quality assurance 
review of mechanical engineering work accomplished by other civil engineers. 

Project Management Services 

Assist the District in assembling project bids and bid documents for 
engineering upgrades.  

Assist District in bidding of project if necessary.  

Provide construction administrations and other services, including additional 
services as requested by the District as outlined in District Master Services Agreement for 
Civil Engineering Services. Issue any required addenda information during bidding. 

Advise District on suitability of successful bidders for accomplishing the work. 

Assist District on issuing and or reviewing IBs and/or change orders 
during construction.  

Receive, review and distribute shop drawings and submittals to the District for 
review. Stamp and note submittals with appropriate District approved stamp and review 

Attend the pre-construction meeting with District and successful contractor after 
 

Attend job site meetings when necessary or questions arise.  

Conduct final inspection; prepare report of items for correction or completion. 
Verify all civil engineering items for correction or completion are completed in accordance 
with contract requirements.  

Page 22 
 

Civil Engineering Services described below may be required on a case by case basis: 

analysis, 
calculations, investigations, arrange for and contract for destructive testing, prepare cost 
estimates, and all other items required to complete the assigned task including obtaining 

bids, reviewing 
submittals and shop drawings, providing construction observation, construction 

consultants to perform minor supporting services (firms or 
istrict) as necessary to provide complete 

design, including cost estimators, fire protection engineers, code consultants, acoustical 
consultants, electrical engineers, landscape architects, surveyors and architects.  

ns to DSA required drawings sufficient to 

Prepare bid addenda and/or documents revisions during bidding, obtain DSA 

Prepare Informational Bulletin (IB) and change order documents during 
ecessary agency and DSA approval of change order documents.  

Prepare reports and make investigations, prepare designs and repairs for items of 
a civil engineering nature for the District including but not limited to its Maintenance and 

Provide constructability review, biddable document review, quality assurance 
review of mechanical engineering work accomplished by other civil engineers.  

Assist the District in assembling project bids and bid documents for any civil 

Provide construction administrations and other services, including additional 
services as requested by the District as outlined in District Master Services Agreement for 
Civil Engineering Services. Issue any required addenda information during bidding.  

Advise District on suitability of successful bidders for accomplishing the work.  

reviewing IBs and/or change orders that may be 

Receive, review and distribute shop drawings and submittals to the District for 
review. Stamp and note submittals with appropriate District approved stamp and review 

cessful contractor after 

Conduct final inspection; prepare report of items for correction or completion. 
mpleted in accordance 
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10. Review and approve all required operating instructions, operations and 
maintenance manuals, project warrantees as required by contract documents. 

11. Provide letter to the owner indicating total completion of the project. 

12. All reproduction and reimbursable costs including travel and mileage shall be 
included in consultant’s hourly rate schedule submitted with response to this RFP. 

13. All original drawings
District property. Submit all required Record As
electronic and reproducible mylar form upon completion of the project. Bid documents 
shall be provided ele
issuance.  

 

 

 

 

Review and approve all required operating instructions, operations and 
maintenance manuals, project warrantees as required by contract documents. 

Provide letter to the owner indicating total completion of the project. 

All reproduction and reimbursable costs including travel and mileage shall be 
included in consultant’s hourly rate schedule submitted with response to this RFP. 

All original drawings or specifications commissioned by the District shall become 
District property. Submit all required Record As-Built Documents to the District in both 
electronic and reproducible mylar form upon completion of the project. Bid documents 
shall be provided electronically to the District’s reproduction service for printing and 
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Review and approve all required operating instructions, operations and 
maintenance manuals, project warrantees as required by contract documents.  

Provide letter to the owner indicating total completion of the project.  

All reproduction and reimbursable costs including travel and mileage shall be 
included in consultant’s hourly rate schedule submitted with response to this RFP.  

or specifications commissioned by the District shall become 
Built Documents to the District in both 

electronic and reproducible mylar form upon completion of the project. Bid documents 
ctronically to the District’s reproduction service for printing and 
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ATTACHMENT 1 
 

FOR INFORMATIONAL PURPOSES ONLY

MASTER SERVICE AGREEMENT

SAN BERNARDINO CITY UNIFIED SCHOOL DISTRICT

[ENTER NAME OF CONSULTANT]

CIVIL ENGINEERING SERVICES

 

ATTACHMENT 1 – Sample Master Services Agreement 

 
 

SAMPLE COPY ONLY 
FOR INFORMATIONAL PURPOSES ONLY 

 
 
 
 

MASTER SERVICE AGREEMENT 
 
 
 
 

BETWEEN 
 

BERNARDINO CITY UNIFIED SCHOOL DISTRICT
 

AND 
 

[ENTER NAME OF CONSULTANT] 
 
 
 

FOR 
 

ENGINEERING SERVICES 
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BERNARDINO CITY UNIFIED SCHOOL DISTRICT 
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SAN BERNARD

 
MA

 

This MASTER AGREEMENT (h
XXXX day of [Month], 2019, by
(hereinafter referred to as “DISTR
92410, and [NAME OF CONSULTANT
[ADDRESS], California ZIP COD
individually as "Party"). 

WHEREAS, the DISTRICT is 
Government Code to contract wi
services and advice in financia
services,  legal  or  administrativ
experienced and competent to perf

WHEREAS,  the  CONSULTAN
trained, experienced and compet
such services are needed on a limit

WHEREAS, the DISTRICT des
services in connection with the as
and the CONSULTANT represen
the services hereunder. 

NOW THEREFORE, for and in
the Parties do mutually agree to al

1.1    PERIOD OF AGREEMEN

This Agreement shall be for a p
date]When both parties agree, th
renewal not to exceed one-year in
to a five-year period. 

  

BERNARDINO CITY UNIFIED SCHOOL 
DISTRICT 

777 North “F” 
Street 

San Bernardino, California 
92410 

MASTER SERVICE AGREEMENT 
FOR CIVIL ENGINEERING 

SERVICES 

hereinafter referred to as “Agreement”) is made and 
by and between the San Bernardino City Unified
RICT”), located at 777 North “F” Street, San Bernar
ULTANT] (hereinafter referred to as “CONSULTA
DE, (hereinafter referred to collectively as the "Parti

RECITALS 

 authorized by Section 4525 et seq. and 53060 
with and employ any person or persons for the furn
al, economic, accounting, engineering, architectura
ve  matters,  if  such  person  or  persons  is  speci
rform the special services required. 

NT  itself  is,  or  those hired  by the  CONSULTAN
tent to render the special services required by the
ited basis. 

sires to engage the CONSULTANT to perform ce
ssigned project to the CONSULTANT by the DIST

ents that the CONSULTANT is fully qualified and w

n consideration of the covenants and conditions her
ll terms and conditions herein. 

 
ARTICLE 1 

TERM OF AGREEMENT 

NT 

period beginning [beginning date], and continuing 
his Agreement may, by written amendment, exerc
ntervals, at the expiration of each subsequent year of
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 entered into this 
ed School District 

rdino, California 
ANT”), located at 

es" and each 

 of the California 
nishing of special 
al, environmental 
ially  trained  and 

TANT  are,  specially 
he DISTRICT, and 

certain professional 
TRICT (“Project”) 
willing to perform 

reinafter set forth, 

ng through [ending 
cise an option for 
of enforcement, up 
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2.1           CIVIL ENGINEERING SERVICES

[BRIEF DESCRIPTION OF THE SCOPE OF WORK

Said services may be required at new
educational, administrative and oth

2.2           MASTER AGREE
PROJECTS 

This Agreement constitutes the Ma
sets forth the basic terms and con
RFQ section XII) herein incorpor
in general terms the tasks to be co
Exhibit A in accordance with the
Agreement shall, from time to time,
DISTRICT with individual Assign
made a part thereof of this Agreem
each individual task.  The AOP 
specific scope of work, timeline fo
there under.   The CONSULTAN
Agreement shall, in all cases in wh
continue to be governed by all the
and individual tasks set forth and
herein shall not be changed or a
DISTRICT, and if the CONSULT
which have not been authorized 
obligated to pay the CONSULTAN

2.3           CONSULTAN
SERVICES 

The CONSULTANT’S Basic Serv
be specifically defined therein for 
The CONSULTANT  shall  fur
incidental  and customary work nec
in the AOP. All Basic Services 
Agreement, the exhibits attached h
State and federal laws, rules and re

2.4           CONSULTAN
SERVICES 

Additional Services (“Additional
performed by the CONSULTAN
reasonably anticipate such services
arise through no fault or negl
CONSULTANT to incur addition
may, at any time during the te
Additional Services, and the CONS
mutual agreement by the Parties
authorizing and instructing the CON
shall not pay the CONSULTANT
prior written amendment as set 
negotiated between both parties.  

ARTICLE 2 

CONSULTANT’S SERVICES 

SERVICES 

BRIEF DESCRIPTION OF THE SCOPE OF WORK]   

new school site(s) or other sites and projects at new
her sites whether owned, leased or controlled by the 

AGREEMENT, SCOPE OF WORK, AND ASSIGNM

aster Agreement between the DISTRICT and the CON
conditions of the relationship. The Scope of Work – 

rated in this Agreement describes the project objec
completed. The CONSULTANT shall perform the servi

the plans, specifications and terms of the Agreement. 
e, and at the sole discretion of the DISTRICT, be supp
nment of Projects (“AOP”) – Exhibit “__” herein
ment.  The aforesaid AOP shall particularize and m
 shall include the CONSULTANT’s proposal for 
for the specific project and all costs to the DISTRIC

ANT and those services performed by the CONSUL
hich the CONSULTANT is assigned a task or Proje
he terms of this Master Agreement and the specifi

h and described in the AOP.  Such AOP and all inclus
r altered in any manner without the prior written app
TANT performs any tasks or services not set forth 

ed in advance by the District, in writing, the DISTR
ANT for such unauthorized tasks or services. 

TANT’S BASIC 

vices (“Basic Services”) will vary from one AOP to
 each individual Project as set forth under Paragraph

urnish  all  labor,  materials,  tools,  equipment, 
k necessary to fully and adequately supply all Basic Se

 shall be subject to, and performed in accor
d hereto and incorporated herein by reference, and al
egulations. 

TANT’S ADDITIONAL 

al Services”) under this Agreement shall includ
ANT as a result of unusual circumstances.  The
ces as would be necessary at the execution of this A
lect on the part of the CONSULTANT, and 
nal expenses as a result of such Additional Services
erm of this Agreement, request that the CONSU
SULTANT shall not perform Additional Services 
es in the form of a written amendment to the AO

CONSULTANT to perform such Additional Services.
T for Additional Services performed by the CONSU
 forth in this Paragraph 2.4. Fees for Additional 
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ew or existing 
he DISTRICT. 

MENT OF 

CONSULTANT and 
 Exhibit “_” (and 
ctives and defines 
rvices stipulated in 

ment.  Similarly, the 
pplemented by the 
n incorporated and 

more fully describe 
 said services, the 
CT for the services 
LTANT under this 
ect under an AOP, 
fic responsibilities 
sions as described 

en approval of the 
h in the AOP and 

TRICT shall not be 

o another and will 
h 2.2 herein above. 
,  services,  and  

c Services as defined 
rdance with, this 
ll applicable local, 

de those services 
e Parties did not 
Agreement, which 

 which cause the 
s. The DISTRICT 

ULTANT perform 
 without the prior 
AOP, specifically 
s. The DISTRICT 
ULTANT without 
 Services shall be 
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CONSULTANT’S

3.1       CALCULATION OF
SERVICES 

The DISTRICT shall compensate
in each AOP, in accordance with 
“C” (RFQ Attachment 3) - 
personnel/positions to be used in 
exceed  the  established  range  
Exhibit “D” – Proposed Fee St
subject to a total Not-to-Exceed (
increased only by written amendm

3.2       BIENNIAL PRICE ADJU

The hourly personnel rate as shown
this Agreement and shall not be 
rates shall not be increased more
DISTRICT based on the Consum
the CONSULTANT.     CONSUL
rates at least three (3) months in adv

3.3          REIMBURSABLE EXPENS

The DISTRICT shall compensate
Expenses   (“Reimbursable   Exp
Reimbursable Expenses in advance

a)  Fees advanced for securing 
hereunder; and 

b)  all reasonable expenditures 
covered by the AOP, including but
or delivery, photocopies of bid docum

Reimbursements shall not be made
CONSULTANT as set forth herein.

3.4          INVOICING AND PAYM

The CONSULTANT shall submit
detailed invoice for the precedi
Format, hereunder.  Upon the DIS
issue payment to the CONSULTA
any portion of such invoice, the D
undisputed balance until such time
shall be made accordingly.  The
hereunder but not performed. 

  

 

ARTICLE 
3 

’S FEE AND DISTRICT’S PAYMENT THEREOF

F PROJECT FEE FOR BASIC SERVICES FO

e the CONSULTANT for Basic Services as specifi
 the schedule of fully burdened hourly rates as set
 Schedule of Fees (the hourly rate of all 
 any given project).    The  total  fee  for  each  p
 of  the  estimated Project Budget or per sheet ra
tructures. Compensation for Basic Services for each
(NTE) aggregate amount specified in AOP therei
ment signed by the Parties. 

USTMENTS 

shown in Exhibit C shall continue to be effective throu
 increased hereunder no sooner than [ENDING DAT

more often than once every two years and shall be ne
nsumer Price Index (CPI) for the area, prior to any p

LTANT must advise the DISTRICT in writing of a
dvance of the proposed effective date of any rate adjus

PENSES 

te the CONSULTANT, at cost and at no markup, 
penses”),   provided   that   the   DISTRICT   ha
e and as described below in writing. 

 approval of public agencies having jurisdiction 

 made by the CONSULTANT or its employees
uding but not limited to long distance telephone calls, tel

bid documents, and document reproduction. 

made for services that are directly related to the Basi
in. 

MENT 

submit to the DISTRICT, by the fifth (5th) working day
ding month in the format provided as Exhib
STRICT’s receipt and approval of such invoice, the

TANT within sixty (60) calendar days. If the DI
DISTRICT shall promptly notify the CONSULTANT 
me as when the disputed invoices has been resolved,

The DISTRICT shall not pay any fees for servi
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REOF 

OR QA/QC 

fically determined 
et forth in Exhibit 
 CONSULTANT 
project  shall  not  
ate, as set forth in 
ach AOP shall be 
in, which can be 

ughout the term of 
ATE]. Thereafter, 
egotiated with the 
price increases by 
any proposed new 

djustment. 

 for Reimbursable   
as authorized such 

 over any Project 

s for any Project 
telex, express mail 

ic Services of the 

y of the month, a 
bit “E,” Invoice 

the DISTRICT shall 
ISTRICT disputes 

T and shall pay the 
solved, then payment 

rvices contemplated 
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RESPO

4.1          CONSULTANT’S ADDITIO

In addition to the Basic Services 

CONSULTANT shall have the respons

4.2 CONSULTANTS AS AN IND

4.2.1 Responsible for All Emp
independent contractor 
additional personnel pe
 be   under   the  
CONSULTANT shall p
connection with their pe
responsible for all repo
limited to social secur
workers' compensation 
DISTRICT’s Labor Comp

4.2.2 Independent Calling, D
services herein to achieve the
independent way, in 
CONSULTANT shall, h
to be accomplished, but
accomplished. 

4.3          PROJECT STAFFING 

The CONSULTANT shall provide
services herein. 

4.4          SUBCONTRACTORS/S

CONSULTANT agrees to bind eac
such terms are applicable to sub consultants
Agreement, CONSULTANT shall
omissions of CONSULTANT’s sub
by CONSULTANT.  Nothing c
between any of the CONSULTANT

4.5          MEETINGS 

The C O N S U L T A N T  shall att
and that may be required by other
herein. 

4.6          STANDARD OF CARE 

The  CONSULTANT  shall  perf
manner, consistent with the stand
same discipline in the State of C
skilled in the professional calling 
of CONSULTANTs employees 
perform the services assigned to them
or sub consultants have all legally r
the services hereunder and that all such
of this Agreement. Any of the CO
uncooperative, incompetent, a threa

ARTICLE 
4 

PONSIBILITIES OF THE CONSULTANT 

ITIONAL RESPONSIBILITIES 

 and Additional Services set forth under Article 2 

sponsibilities set forth in this Article 4. 

DEPENDENT CONTRACTOR 

Employees.   The DISTRICT retains the CONS
 and CONSULTANT is not an employee of the 
erforming services herein on behalf of the CONS

the   CONSULTANT’s   exclusive   direction   and  
pay all wages, salaries and other amounts due such
erformance of services herein and as required by 
orts and obligations respecting such employees, i
rity taxes, income tax withholding, unemployme
 insurance. The CONSULTANT shall, if applica

Compliance Program (“LCP”). 

District Control of Results.  The CONSULTANT 
hieve the results required hereunder in the CONS
 the pursuit of the CONSULTANT’s independ
however, be under the direct control of the DISTRICT

but not as to the means or manner by which such 

 

ovide adequate staff and resources to facilitate all of CON

SUBCONSULTANTS 

each and every sub consultant to the terms of this Ag
onsultants work. If CONSULTANT shall subcontra

shall be fully responsible to the DISTRICT for any 
sub consultants and of persons either directly or ind
contained in the Agreement shall create any contr

NT’s sub consultants and the DISTRICT. 

tend all meetings as reasonably deemed necessary b
other governmental agencies in connection with the wo

 

form  all  services  herein  in  a  skillful,  compet
standards generally recognized as being employed by pr

tate of California. The CONSULTANT represents that CO
 necessary to perform the services. CONSULTANT w

 and sub consultants shall have sufficient skill a
them and that the CONSULTANT, its employees a

y required licenses, permits, qualifications and appro
ll such licenses and approvals shall be maintained th

CONSULTANT's employees who are determined by 
eat to the adequate or timely completion of the Projec
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such personnel in 
y law, and shall be 

including but not 
ent insurance and 
able, abide by the 

 shall perform the 
SULTANT’s own 

ndent calling. The 
CT as to the results 
 results are to be 

NSULTANT’s 

greement as far as 
act any part of this 
y and all acts or 

r indirectly employed 
ontractual relations 

by the DISTRICT 
the work and services 

ompetent  and  timely 
rofessionals in the 

that CONSULTANT is 
NT warrants that all 

and experience to 
and subcontractors 

pprovals necessary for 
roughout the term 

y DISTRICT to be 
ect, a threat to the 
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safety of persons or property, or 
the services in a manner acceptable
the CONSULTANT and all not be

4.7          
SAFETY 

The CONSULTANT shall execute
or property. In carrying out the
compliance with all applicable loc
necessary precautions for the 
DISTRICT’s personnel, students, 
the conditions under which such 
not be limited to, adequate life prot
necessary or as required by law, a
apparatus and measures, and inst
regarding all safety and accident p

4.8          LAWS AND REGULATIO

The CONSULTANT shall keep i
federal laws, rules and regulations
services herein, including but not l
requirements. The CONSULTAN
connection with the services herein.

4.9          PREVAILING WAGES
general, holiday and overtime p
performed for each craft, classifica
by the Director of the Department  of 
by the Director of the Departmen
DISTRICT and are also available
following are hereby referenced and
with all of the provisions contained 

i)   Chapter 1 of Part 7 of Division 2 of the

ii)  California Code of Regulat
seq.). 

4.10        EQUAL OPPORTUNITY

The CONSULTANT represents that
CONSULTANT shall not discrim
race, religion, color, national orig
not be limited to, all activities rela
or recruitment advertising, layoff
applicable DISTRICT policies relating
guidelines currently in effect or he

4.11        MAINTENANCE OF RECORDS

4.11.1 Construction Records.  
records with respect to 
shall be made available
during which services a
filing of the Notice of Comp

4.11.2 Accounting Records.   
identifiable records with
under this Agreement. S

 any of CONSULTANT’s employees who fail or 
ptable to DISTRICT, shall be promptly removed from
be reemployed to perform any of the services or to wo

ute and maintain its work so as to avoid injury or dam
the services herein, the CONSULTANT shall at 
cal, State and federal laws, rules and regulations, and shall 

 safety of CONSULTANT’s employees and subc
 and the public, appropriate to the nature of the se
 services are to be performed.  Safety precautions
otection and life saving equipment and procedures,

adequate facilities for proper inspection and mainten
tructions to all of CONSULTANT’s employees and

prevention aspects of performance of the work herein

TIONS 

itself fully informed of and in compliance with a
ulations in any manner affecting the performance of the

limited to, all California Code of Regulations Title 24
NT shall be liable for all violations of such laws a
in. 

GES Wage rates for the work herein shall be in acc
rtime prevailing wage rates in the locality in which the

cation or type of work needed to execute the Agreement
t  of  Industrial  Relations.  Copies of schedules of rates

nt of Industrial Relations will, upon request, be made
ble from the Director of the Department of Industri

nd made a part of this Agreement, and CONSULTA
d therein: 

Division 2 of the Labor Code (Section 1720 et seq.); and

tions, Title 8, Chapter 8, Subchapters 3 & 4 (Section 

TY EMPLOYMENT 

that the CONSULTANT is an equal opportunity e
minate against any employee or applicant for employ

gin, ancestry, sex or age. Such nondiscrimination shall
ated to initial employment, upgrading, demotion, tra
ff or termination. The CONSULTANT shall also 
lating to equal opportunity employment or other re
ereinafter enacted by the DISTRICT. 

ECORDS 

ords.   The CONSULTANT shall maintain comple
 all work performed by the CONSULTANT hereund

ble by the CONSULTANT at all reasonable times during 
are provided hereunder and for four (4) years from the d

of Completion for any AOP under this Agreement. 

.    The CONSULTANT shall maintain complete, accurate
with respect to all costs and expenses incurred by the CO

Such records shall be made available by the CON
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om the Project by 
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the work is to be 
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TANT shall comply 

nd 
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employer and that 
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on shall include, but 
ansfer, recruitment 
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ete and accurate 
reunder. Such records 

during any period 
om the date of the 

accurate and clearly 
e CONSULTANT 

NSULTANT at all 
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reasonable times during t
final payment under this

4.12        REPORTS TO STATE AGENCIES

The CONSULTANT shall provide
regulatory State agencies to the
agencies to be submitted to the DIS

RESPO

The DISTRICT shall notify the 
Project hereunder and shall name
The DISTRICT shall promptly re
progress of any Project hereunder. 

DISTRICT APPRO

All work prepared by the CONSU
approval of the DISTRICT and 
property of the DISTRICT. 

REPLA

7.1          REPLACEMENT BY CO

The CONSULTANT shall not, during
key personnel as identified by the
except with the written consent of 
individuals, prove to be unsatisfactory
CONSULTANT’s employ. 

7.2          REPLACEMENT DUE TO 

If DISTRICT reasonably requests
shall replace such key personnel 
written request from the DISTRICT.

OWNERSHIP OF M

8.1          OWNERSHIP OF WOR

All materials and data required to
regulations, prepared or collected 
property of the DISTRICT, exce
such documents and data. The D
provided that the DISTRICT shall
not within the purposes intended
parties for a use not intended by th

8.2          TRANSFER OF WORK

The CONSULTANT shall provide 

during the term of this Agreement and for four (4) years 
s Agreement. 

AGENCIES 

ovide copies of all reports required to be submitted
the DISTRICT, whether or not such reports are r

STRICT. 

ARTICLE 
5 

PONSIBILITIES OF THE DISTRICT 

 CONSULTANT of all administrative procedures 
me a representative authorized to act on the DIS
ender decisions pertaining thereto to avoid unreasona
 

ARTICLE 
6 

T APPROVAL OF CONSULTANT’S WORK 

ULTANT in connection with the services herein shall
 any and all applicable regulatory State agencies, 

ARTICLE 
7 

REPLACEMENT OF KEY PERSONNEL 

ONSULTANT 

during the term of the Agreement, change any of the CO
y the CONSULTANT in CONSULTANT’s proposal for

f the DISTRICT, unless the key personnel, whether 
be unsatisfactory to the CONSULTANT and cease

UE TO DISTRICT REQUEST 

sts CONSULTANT to change any key personnel, the CO
 within five (5) working days after CONSULTANT

CT. 

ARTICLE 
8 

HIP OF MATERIALS AND CONFIDENTIALITY 

RK PRODUCTS 

to be made or kept pursuant to federal, State or loc
 by the CONSULTANT pursuant to this Agreement,

cept that CONSULTANT shall have the right to re
DISTRICT shall not be limited in its use of such mat

shall indemnify and hold harmless the CONSULTANT
d by this Agreement, including the release of this 

this Agreement. 

R OF WORK PRODUCTS 

ovide all such materials and data described in Paragraph
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rs from the date of 

ted to applicable 
required by such 

 required for any 
STRICT’s behalf. 

sonable delay of the 

shall be subject to the 
 and shall be the 

the CONSULTANT’s 
for the work herein 

 an individual or 
se to be in the 

the CONSULTANT 
NT’s receipt of the 

local laws, rules or 
ment, shall be the sole 

etain copies of all 
such materials and data, 

NT for any such use 
of this material to third 

ph 8.1 above, to the 
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DISTRICT, or such other agency o
regulation, immediately upon comp
article, pursuant to Section 11, and
obtain possession of any such mat
shall make its request to the CO
such requested materials or d
CONSULTANT’s receipt of such D

 

All of the CONSULTANT’s insur
Insurance Requirements, which 
Without in any way affecting the 
shall provide all insurance dictated 

The CONSULTANT hereby agre
departments, agents, officers and
DISTRICT or any of its departme
of any liability of any kind imposed
injury or death of persons, arisin
CONSULTANT or caused by an
employed by the CONSULTANT
liable. Said sums shall, in the e
reasonable attorney’s fees.  Such
professional errors or omissions.  
defend any and all claims, actions,
brought or instituted against the D
liability, and shall pay or satisfy an
agents or employees in any action,

 

SUSPENSION 

11.1    SUSPENSION BY DISTR

The DISTRICT expressly reserves
part of the services under this Agree
the DISTRICT.  If the DISTRICT
days or more and, in addition, if such
omissions of the CONSULTANT,
shall be subject to adjustment to
CONSULTANT as a direct result 

11.2        NO SUSPENSION BY CO

The CONSULTANT shall not suspend
any AOP hereunder or any portions

or entity as directed by the DISTRICT, or as requir
ompletion of the term of this Agreement, or in the event

nd as directed by the DISTRICT.  Should the DIS
materials or data during the term of this Agreement,
CONSULTANT in writing, and the CONSULTA
data to the DISTRICT within forty- eight (4
DISTRICT request. 

ARTICLE 
9 

INSURANCE REQUIREMENTS 

insurance requirements under this Agreement are set forth
 is hereby incorporated into this Agreement and made
 indemnity herein provided and in addition thereto, 

ted and checked in Exhibit E. 

 

ARTICLE 
10 

INDEMNIFICATION 

rees to indemnify, defend and hold harmless the D
nd employees from any and all losses or claims or sums th

rtments, agents, officers or employees may be obligated
posed upon them, including but not limited to, damag

ng out of the performance of the services herein r
ny error, omission or act of the CONSULTANT or

NT or of any others for whose acts the CONSULT
event of legal action, include court costs, expenses of
h claims and causes include, but are not limited,

ons.   The CONSULTANT, at its own expense, cost,
ons, suits, or other proceedings arising under this Sec

DISTRICT, its officers, agents or employees, on a
ny judgment that may be rendered against the DISTR

on, suit or other proceedings as a result thereof. 

ARTICLE 
11 

NSION OR TERMINATION OF AGREEMENT 

RICT WITHOUT CAUSE, RECESSION OF SUSP

s the right, at the DISTRICT’s sole discretion, to suspend
reement or any AOP hereunder or any portion there

CT suspends services for a period of ninety (90) conse
such suspension is not caused by the CONSULTANT

NT, then if services are resumed, the CONSULTAN
to provide for actual direct costs and expenses 
 of the suspension and resumption by the DISTRICT of

NSION BY CONSULTANT WITHOUT DISTRICT CONSENT

suspend the CONSULTANT’s services herein or an
portions thereof without the DISTRICT’s prior express
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NT or of any person 

TANT is legally 
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USPENSION 

suspend all or any 
of without cost to 

onsecutive calendar 
NT or the acts or 

NT’s compensation 
 incurred by the 

CT of the services.  

NT 

ny part thereof or 
ss written consent. 
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11.3        TERMINATION BY DIS

The DISTRICT may, by written 
this Agreement or any AOP hereund
written notice to the CONSULTA
at least seven (7) calendar days b
CONSULTANT shall be compen
adequately rendered to the DISTR
termination, and the CONSULTANT

11.4        NO TERMINATION BY

The  CONSULTANT  shall  not 
hereunder or any portion thereof ex

11.5        SUSPENSION OR TERMINATION

Noncompliance or breach by the CO
the terms of any AOP hereunder m
the Agreement or any or all of the
CONSULTANT of such noncomp
business days from receipt of such
has the right to immediately ter
applicable, without prejudice to a
herein. In the event of such term
compensated for services performed
the date of termination and for such
incurred by the CONSULTANT und
approved Additional Services.   The 
costs, including reasonable attorne
of CONSULTANT’s noncomplian

11.6        DISTRICT’S RIGHT TO CURE

In addition to the DISTRICT’s termin
have i) the right to cure the CONS
case all amounts expended by the
the date incurred until repaid to the
%) per annum; and ii) all other ri
including, without limitation, an ac

11.7        SIMILAR OR IDENTIC

In the event that this Agreement or
herein, the DISTRICT may proc
determine appropriate, services si
services or new services as needed 

In the event of a dispute between the 
or the interpretation of this Agreement, 
the Parties shall attempt to resolve
agrees to continue CONSULTANT
the CONSULTANT agrees that CO
progress of its services, but the CO
determination by a court having

ISTRICT WITHOUT CAUSE 

 notice to the CONSULTANT, terminate the whole
under or any portion thereof at any time and without
ANT of such termination, and specifying the effec
before the effective date of such termination. Upon te
nsated by the DISTRICT only for those services that
RICT (as determined by the DISTRICT) up to the
NT shall not be entitled to further compensation. 

BY CONSULTANT EXCEPT FOR CAUSE 

not  terminate  this  Agreement  or  any  part  thereof 
xcept for cause. 

RMINATION BY DISTRICT FOR CAUSE 

CONSULTANT of any of the terms of this Agreement
may be cause for suspension and/or termination by the 
e AOPs hereunder. The DISTRICT shall provide wri
ompliance or breach.  The CONSULTANT shall
such notice to cure the noncompliance or breach, 
rminate the Agreement or any or all of the AO
any other right or remedy of the DISTRICT, including
mination by the DISTRICT for cause, the CONSU

med under this Agreement or under any applicable A
such other documented and verifiable reasonable costs
under the Agreement to the date of termination, including
The DISTRICT may offset any and all losses, dama
eys’ fees and costs suffered or incurred by the DIST

iance or breach. 

O CURE 

rmination rights for cause set forth hereinabove, the
SULTANT’s default hereunder at the CONSULTAN

y the DISTRICT in connection with such cure shall acc
the DISTRICT by the CONSULTANT at the rate 
ights and remedies available to the DISTRICT at la

action for damages.  

CAL SERVICES 

or any AOP hereunder is terminated in whole or in
cure, upon such terms and in such manner as the 
similar or identical to those terminated to complete 
d by the DISTRICT. 

 

ARTICLE 
12 

DISPUTE RESOLUTION 

the Parties as to the CONSULTANT’s performance of s
ment, or the DISTRICT’s payment or nonpayment 

lve the dispute. Pending resolution of the dispute, the
NT’s services diligently to completion. If the dispute is

that CONSULTANT will neither rescind the Agreement
CONSULTANT’s sole remedy shall be to submit such
g competent jurisdiction of the dispute after the CO
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accrue interest from 
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e DISTRICT may 
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services herein have been completed

 

If any action, either legal, adminis
hereunder, each Party shall pay its
the prosecution or defense of such 

If any section, subsection, senten
thereof to any of the Parties, is 
remainder of the Agreement shall
hereto. 

This Agreement may not be amend

 

16.1        BINDING ON SUCCES

This Agreement shall be binding on the su

16.2 NO ASSIGNMENT BY CO
CONSENT 

The CONSULTANT shall not in 
assign, transfer or encumber this A
part, without the prior written conse
DISTRICT, any action by the
automatically void. 

In interpreting this Agreement, it 
access to legal counsel of their own.
that  the  Party  or  the  Party’s  att
provision thereof. 

  

ted and not before. 

ARTICLE 
13 

ATTORNEYS’ FEES 

nistrative or otherwise, is brought by either Party against
s own attorneys’ fees, costs and expenses incurred in 

h action. 

 

ARTICLE 
14 

SEVERABILITY 

ntence, clause or phrase of this Agreement, or
 for any reason held invalid or unenforceable, the

shall not be affected thereby and may be enforce

ARTICLE 
15 

AMENDMENTS 

mended except in writing and signed by the Parties hereto.

ARTICLE 
16 

SUCCESSORS AND ASSIGNS 

SSORS AND ASSIGNS 

on the successors and assigns of the Parties.  

Y CONSULTANT WITHOUT DISTRICT 

 any manner, directly or indirectly, by operation of 
Agreement or any portion hereof or any interest here
onsent of the DISTRICT, and if such consent is 

the CONSULTANT under this Paragraph 16.2 sh

ARTICLE 
17 

INTERPRETATION 

 shall be deemed that it was prepared jointly by the
own. No ambiguity shall be resolved against any Par

torneys  were  solely  responsible  for  drafting  this Ag
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This Agreement shall be interpreted,
shall be performed in compliance with
regulations, building codes and ordi

DIST

19.1    CONSULTANT’S RE
CERTIFICATION 

By signing this Agreement, the CO
DISTRICT policies: 

i) Smoking and Use of To

ii) Affirmative Action Pro

iii) Nondiscriminatory Hara

iv) Drug-Free Workplace P

The CONSULTANT further agree
work herein, the Fingerprint and

19.2        CONDUCT AS EXPECTED OF DI

The CONSULTANT shall abide
DISTRICT employees in each of t
implication of employment. The 
immediate termination of this Agree
remedy on the part of the individuals
policies specifically address empl
CONSULTANT is not an employe

19.3       PUBLIC POLICIES 

The CONSULTANT shall abide by

i) Titles VI and VII of
ii) Title IX of the Educ
iii) Section 504 of the Reh
iv) The Age Discrimin
v) The Fair Employment
vi) The Americans with Dis

The  Table  of  Contents  and  
Agreement are for convenience on
Agreement. 

ARTICLE 
18 

GOVERNING LAW 

ted, governed and construed and the CONSULTANT
e with the laws of the State of California and applic
rdinances in effect on the date of this Agreement. 

 

ARTICLE 
19 

DISTRICT AND PUBLIC POLICIES 

RECEIPT OF DISTRICT POLICIES AND FIN

CONSULTANT acknowledges receipt and acceptance

Tobacco at District Facilities Policy (No. 3520a-b); 

rogram for Equal Employment Opportunity Policy (No. 4136

assment Policy (No. 4136.1a-c); and  

Policy (N0. 4205). 

es to complete and return to the DISTRICT, prior 
d Criminal Background Check Certification (Exh

TED OF DISTRICT EMPLOYEES 

bide by the same terms and conditions of conduct a
of the policies under Paragraph 19.1 hereinabove,
 CONSULTANT’s failure to abide by said policies

reement and, in addition, may result in other persona
viduals involved. While it is acknowledged by the

loyees of the DISTRICT, the Parties agree and und
ee of the DISTRICT. 

by the following Public Policies: 

of the Civil Rights Act of 1964;  
cation Amendments of 1972;  

the Rehabilitation Act of 1973; 
rimination Act of 1975; 

ment and Housing Act; and  
ns with Disabilities Act of 1990. 

 

ARTICLE 
20 

TITLES FOR CONVENIENCE 

 headings  of  Articles,  Paragraphs  and  Subpara
only and shall not modify the rights and obligations
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21.1        ALL NOTICES IN WRITI

All notices, demands, requests or
writing  and  conclusively  shall  
business day after the deposit ther
and addressed as hereinafter provid

21.2 DISTRICT’S AND CONSULTANT’S CONTACT NAMES AND ADDRESSES

Official communications regarding this Agreement shall be addressed as follows:

To DISTRICT:    

Facilities Management Department
San Bernardino City Unified School District
956 W. 9th Street   
San Bernardino, California 92411
Attn: Thomas Pace, Director
Telephone: (909) 388-6100
Fax: (909) 885-9991  
 

All other official correspondence

Mr. Thomas Pace, Facilit
Facilities Management De
San Bernardino City Unifi
The same address as shown 
The same phone and fax numbe

  

ARTICLE 
21 

NOTICES 

TING, DEEMED SERVED 

or approvals to be given under this Agreement sh
 be  deemed  served  when  delivered  personally 
reof in the United States mail, postage prepaid, regis
ded. 

CONSULTANT’S CONTACT NAMES AND ADDRESSES

Official communications regarding this Agreement shall be addressed as follows: 

   To CONSULTANT: 

Facilities Management Department    [Name] 
San Bernardino City Unified School District   [Full Address]

      
San Bernardino, California 92411 
Attn: Thomas Pace, Director     Telephone:  

6100     Fax: (xxx) xxx
     

ces to the DISTRICT shall be addressed as follows:  

ties Administrator 
epartment 
fied School District 
wn above 
numbers as shown above 
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shall be given in 
 or  on  the  third 
istered or certified, 

CONSULTANT’S CONTACT NAMES AND ADDRESSES 

Address] 

Fax: (xxx) xxx-xxxx 
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ENTIRE AGR

22.1       ENTIRE AGREEMENT 

This Agreement, including any ex
by reference, contains the entire A
supersedes all prior negotiations, und

22.2       COUNTERPARTS 

This Agreement may be executed in 
which shall constitute one agreement.

 
 
 
IN WITNESS WHEREOF, this A
year first set forth hereinabove. 

 

San Bernardino City Unified School District
 

 
Signature 

Debra Love 
Name 
              Director, Purchasing Department
Title 
 
Date

ARTICLE 
22 

ENTIRE AGREEMENT AND COUNTERPARTS 

T 

xhibits contained herein and hereby incorporated int
Agreement of the Parties with respect to the subject matter h
understandings or agreements, whether oral or in wri

uted in counterparts, each of which shall constitute an ori
ment. 

s Agreement has been duly executed by the Parties on t

San Bernardino City Unified School District 
  

Director, Purchasing Department 

Consultant 
 
 
Signature 
 
Name 
 
Title 
 

Date 
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n original and all of 

the day and 
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Exhibit A 
A. COMPLIANCE WITH LAWS, WORKERS COMPENSATION INSURANCE, 
HOLD DISTRICT HARMLESS

The CONSULTANT shall comply with all applicable federal, 
regulations and ordinances, including workers compensation insurance laws. The 
CONSULTANT understands that, as an independent contractor, CONSULTANT is not covered 
by any type of DISTRICT insurance, including workers compensati
CONSULTANT shall provide, through insurance policies or self
compensation insurance coverage for its employees who provide services hereunder. The 
DISTRICT understands that the CONSULTANT may use independent contractor
others not covered by the CONS
hereunder.  The CONSULTANT shall advise such persons providing services hereunder at the 
direction of the CONSULTANT that workers compensation insuran
DISTRICT, and the CONSULTANT shall hold the DISTRICT harmless from any and all claims 
for damages that may be asserted by such persons.

B. SELF-EMPLOYMENT, RESPONSIBILITY FOR MEDICAL INSURANCE AND 
COSTS 

If the CONSULTANT is a self
lieu of workers compensation insurance, for insurance for or financial responsibility for any and 
all medical and related treatment, and to pay the cost of such treatment, including emergency 
treatment that may be provided that the CONSULTANT did not arrange for which may be 
required due to any injuries of any type that may be sustained by the CONSULTANT while 
performing services under this AGREEMENT. The CONSULTANT shall, prior to commencing 
services herein, provide the DISTRICT with satisfactory evidence of medical coverage as set 
forth in Paragraph 1.5, below. Cancellation or lack of medical coverage for the CONSULTANT 
shall not relieve the CONSULTANT of CONSULTANT’s financial responsibility for the 
medical and related treatment.

C. COMPREHENSIVE GENERAL LIABILITY

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Comprehensive General Liability with a limit of not less than $1,000,000 per occurrence, 
$2,000,000 aggregate.  The DISTRICT reserves the right to waive this General Liability 
insurance requirement and if so  waived,  the  CONSULTANT  shall  hold  the  DISTRICT  
harmless  from  any  and  all  claims  for damages.

D. AUTOMOBILE LIABILITY

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Automobile Liability with a limit of not less than $1,000,000 Combined Single Limit of Liability 
for Bodily Injury and Property Damage per accident.  Coverage shall include Automobile 
Liability for owned, hired and non
not limited to, premises and operations, contractual liability and personal injury that may arise 
from and in connection with the performance or nonperformance of CON
herein.   The CONSULTANT shall hold the DISTRICT harmless from any and all claims for 
injury, damage, and loss. 

  

Exhibit A - Insurance Requirements 
COMPLIANCE WITH LAWS, WORKERS COMPENSATION INSURANCE, 

HOLD DISTRICT HARMLESS 

The CONSULTANT shall comply with all applicable federal, state and local laws, rules, 
regulations and ordinances, including workers compensation insurance laws. The 
CONSULTANT understands that, as an independent contractor, CONSULTANT is not covered 
by any type of DISTRICT insurance, including workers compensation insurance. The 
CONSULTANT shall provide, through insurance policies or self- insurance, workers 
compensation insurance coverage for its employees who provide services hereunder. The 
DISTRICT understands that the CONSULTANT may use independent contractor

CONSULTANT’s workers compensation coverage to provide 
hereunder.  The CONSULTANT shall advise such persons providing services hereunder at the 
direction of the CONSULTANT that workers compensation insurance is not provided by the 
DISTRICT, and the CONSULTANT shall hold the DISTRICT harmless from any and all claims 
for damages that may be asserted by such persons. 

EMPLOYMENT, RESPONSIBILITY FOR MEDICAL INSURANCE AND 

If the CONSULTANT is a self-employed individual, the CONSULTANT agrees to arrange, in 
lieu of workers compensation insurance, for insurance for or financial responsibility for any and 
all medical and related treatment, and to pay the cost of such treatment, including emergency 

t that may be provided that the CONSULTANT did not arrange for which may be 
required due to any injuries of any type that may be sustained by the CONSULTANT while 
performing services under this AGREEMENT. The CONSULTANT shall, prior to commencing 

herein, provide the DISTRICT with satisfactory evidence of medical coverage as set 
forth in Paragraph 1.5, below. Cancellation or lack of medical coverage for the CONSULTANT 
shall not relieve the CONSULTANT of CONSULTANT’s financial responsibility for the 
medical and related treatment. 

COMPREHENSIVE GENERAL LIABILITY 

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Comprehensive General Liability with a limit of not less than $1,000,000 per occurrence, 

aggregate.  The DISTRICT reserves the right to waive this General Liability 
insurance requirement and if so  waived,  the  CONSULTANT  shall  hold  the  DISTRICT  
harmless  from  any  and  all  claims  for damages. 

AUTOMOBILE LIABILITY 

l carry and maintain during the term of this AGREEMENT a policy of 
Automobile Liability with a limit of not less than $1,000,000 Combined Single Limit of Liability 
for Bodily Injury and Property Damage per accident.  Coverage shall include Automobile 

lity for owned, hired and non-owned vehicles, for injury, damage and loss, including, but 
not limited to, premises and operations, contractual liability and personal injury that may arise 
from and in connection with the performance or nonperformance of CONSULTANT’s services 
herein.   The CONSULTANT shall hold the DISTRICT harmless from any and all claims for 
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COMPLIANCE WITH LAWS, WORKERS COMPENSATION INSURANCE, 

state and local laws, rules, 
regulations and ordinances, including workers compensation insurance laws. The 
CONSULTANT understands that, as an independent contractor, CONSULTANT is not covered 

on insurance. The 
insurance, workers 

compensation insurance coverage for its employees who provide services hereunder. The 
DISTRICT understands that the CONSULTANT may use independent contractors, volunteers or 

ULTANT’s workers compensation coverage to provide services 
hereunder.  The CONSULTANT shall advise such persons providing services hereunder at the 

ce is not provided by the 
DISTRICT, and the CONSULTANT shall hold the DISTRICT harmless from any and all claims 

EMPLOYMENT, RESPONSIBILITY FOR MEDICAL INSURANCE AND 

ployed individual, the CONSULTANT agrees to arrange, in 
lieu of workers compensation insurance, for insurance for or financial responsibility for any and 
all medical and related treatment, and to pay the cost of such treatment, including emergency 

t that may be provided that the CONSULTANT did not arrange for which may be 
required due to any injuries of any type that may be sustained by the CONSULTANT while 
performing services under this AGREEMENT. The CONSULTANT shall, prior to commencing 

herein, provide the DISTRICT with satisfactory evidence of medical coverage as set 
forth in Paragraph 1.5, below. Cancellation or lack of medical coverage for the CONSULTANT 
shall not relieve the CONSULTANT of CONSULTANT’s financial responsibility for the cost of 

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Comprehensive General Liability with a limit of not less than $1,000,000 per occurrence, 

aggregate.  The DISTRICT reserves the right to waive this General Liability 
insurance requirement and if so  waived,  the  CONSULTANT  shall  hold  the  DISTRICT  

l carry and maintain during the term of this AGREEMENT a policy of 
Automobile Liability with a limit of not less than $1,000,000 Combined Single Limit of Liability 
for Bodily Injury and Property Damage per accident.  Coverage shall include Automobile 

owned vehicles, for injury, damage and loss, including, but 
not limited to, premises and operations, contractual liability and personal injury that may arise 

SULTANT’s services 
herein.   The CONSULTANT shall hold the DISTRICT harmless from any and all claims for 
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E. PROFESSIONAL LIABILITY

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Professional Liability with a limit of not less than $1,000,000 per claim / $2,000,000 Aggregate, 
Errors and Omissions Insurance or Professional Liability (5 year discovery and reporting tail 
period coverage).  The CONSULTANT shall hold the DISTRICT harmless from any a
claims for injury, damage, and loss.

F. WORKERS COMPENSATION/EMPLOYER’S LIABILITY

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Employer’s Liability with a limit of not less than $1,000,000. The CONSULTANT shall 
the DISTRICT a Certificate of Insurance indicating “statutory” limits. The CONSULTANT shall 
hold the DISTRICT harmless from any and all claims for injury, damage, and loss.

G. SEXUAL ABUSE/MOLESTATION

The CONSULTANT shall carry and maintain during the
with a limit of not less than $1,000,000 Sexual Abuse Injury Limit of Insurance.  The 
CONSULTANT shall hold the DISTRICT harmless from any and all claims for injury, damage, 
and loss. 

H. SELF INSURED 

In any instance in which successful proposer choose to self
limit or the underlying policy limits, the assured, as self
obligations as above. The self
amounts as required herein.  Any deductibles or self
approved by the District.   District shall guarantee that, at the option of the District, either: (1) the 
self-insurer shall eliminate such deductibles or sel
its Buyers, officers, employees, agents and volunteers; or (2) the self
guaranteeing payment of losses and related investigation costs, claims, administrative and defense 
expenses. 

I. INSURANCE TERMS AND CONDITIONS

The commercial General Liability and automobile liability policies are to contain, or be endorsed 
to contain, the following provisions:

1. All insurance policies, except for Workers Compensation shall contain additional 
endorsements naming the  DISTRICT  and  its  officers,  employees,  agents, consultants  
and  volunteers  as  additional  named 
the =performance of services hereunder.

2. Waiver of Subrogation. Insurance polic
insurance or self-insured retention carried or held by District shall be called upon to 
contribute to a loss covered by Consultant’s insurance. Insurance policies shall contain 
provisions requiring the insurance carriers t
District, all additional 
of subrogation rights shall extend to the officers, directors, employees licensors, and 
agents of the party. Consultant
for required waivers of subrogation or the endorsement of additional 

3. The policies shall apply separately to each insured against whom claim is made 
or suit is brought except with respect t

4. Certificates of Insurance shall include the following statement: “Written notice of 
cancellation, non-renewal or of any material change in policy shall be mailed to District 
thirty (30) days in advance of the effect

5. Consultant’s insurance shall be primary insurance and no other insurance or self
insured retention carried or held by any named or additional 

PROFESSIONAL LIABILITY 

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Liability with a limit of not less than $1,000,000 per claim / $2,000,000 Aggregate, 

Errors and Omissions Insurance or Professional Liability (5 year discovery and reporting tail 
period coverage).  The CONSULTANT shall hold the DISTRICT harmless from any a
claims for injury, damage, and loss. 

WORKERS COMPENSATION/EMPLOYER’S LIABILITY 

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Employer’s Liability with a limit of not less than $1,000,000. The CONSULTANT shall 
the DISTRICT a Certificate of Insurance indicating “statutory” limits. The CONSULTANT shall 
hold the DISTRICT harmless from any and all claims for injury, damage, and loss.

SEXUAL ABUSE/MOLESTATION 

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy 
with a limit of not less than $1,000,000 Sexual Abuse Injury Limit of Insurance.  The 
CONSULTANT shall hold the DISTRICT harmless from any and all claims for injury, damage, 

 

uccessful proposer choose to self-insure the amount of the retained 
limit or the underlying policy limits, the assured, as self-insurer, has the same duties and 
obligations as above. The self-insured entity represents that it currently holds coverage in th
amounts as required herein.  Any deductibles or self-insured retentions must be declared to and 
approved by the District.   District shall guarantee that, at the option of the District, either: (1) the 

insurer shall eliminate such deductibles or self- insured retentions in respects to the District, 
its Buyers, officers, employees, agents and volunteers; or (2) the self-insurer shall procure a bond 
guaranteeing payment of losses and related investigation costs, claims, administrative and defense 

INSURANCE TERMS AND CONDITIONS 

The commercial General Liability and automobile liability policies are to contain, or be endorsed 
to contain, the following provisions: 

All insurance policies, except for Workers Compensation shall contain additional 
orsements naming the  DISTRICT  and  its  officers,  employees,  agents, consultants  

and  volunteers  as  additional  named insured’s with respect to liabilities arising out of 
the =performance of services hereunder. 

Waiver of Subrogation. Insurance policies shall be primary and no other 
insured retention carried or held by District shall be called upon to 

contribute to a loss covered by Consultant’s insurance. Insurance policies shall contain 
provisions requiring the insurance carriers to waive their rights of subrogation against 
District, all additional insured’s, and other insurance carriers for the Work. These waivers 
of subrogation rights shall extend to the officers, directors, employees licensors, and 
agents of the party. Consultant shall pay all insurance premiums, including any charges 
for required waivers of subrogation or the endorsement of additional insured’s

The policies shall apply separately to each insured against whom claim is made 
or suit is brought except with respect to the limits of the company’s liability.

Certificates of Insurance shall include the following statement: “Written notice of 
renewal or of any material change in policy shall be mailed to District 

thirty (30) days in advance of the effective date thereof.”  

Consultant’s insurance shall be primary insurance and no other insurance or self
insured retention carried or held by any named or additional insured’s. 
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The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Liability with a limit of not less than $1,000,000 per claim / $2,000,000 Aggregate, 

Errors and Omissions Insurance or Professional Liability (5 year discovery and reporting tail 
period coverage).  The CONSULTANT shall hold the DISTRICT harmless from any and all 

The CONSULTANT shall carry and maintain during the term of this AGREEMENT a policy of 
Employer’s Liability with a limit of not less than $1,000,000. The CONSULTANT shall provide 
the DISTRICT a Certificate of Insurance indicating “statutory” limits. The CONSULTANT shall 
hold the DISTRICT harmless from any and all claims for injury, damage, and loss. 

term of this AGREEMENT a policy 
with a limit of not less than $1,000,000 Sexual Abuse Injury Limit of Insurance.  The 
CONSULTANT shall hold the DISTRICT harmless from any and all claims for injury, damage, 

insure the amount of the retained 
insurer, has the same duties and 

insured entity represents that it currently holds coverage in the 
insured retentions must be declared to and 

approved by the District.   District shall guarantee that, at the option of the District, either: (1) the 
insured retentions in respects to the District, 

insurer shall procure a bond 
guaranteeing payment of losses and related investigation costs, claims, administrative and defense 

The commercial General Liability and automobile liability policies are to contain, or be endorsed 

All insurance policies, except for Workers Compensation shall contain additional 
orsements naming the  DISTRICT  and  its  officers,  employees,  agents, consultants  

with respect to liabilities arising out of 

ies shall be primary and no other 
insured retention carried or held by District shall be called upon to 

contribute to a loss covered by Consultant’s insurance. Insurance policies shall contain 
o waive their rights of subrogation against 

, and other insurance carriers for the Work. These waivers 
of subrogation rights shall extend to the officers, directors, employees licensors, and 

shall pay all insurance premiums, including any charges 
insured’s. 

The policies shall apply separately to each insured against whom claim is made 
o the limits of the company’s liability. 

Certificates of Insurance shall include the following statement: “Written notice of 
renewal or of any material change in policy shall be mailed to District 

Consultant’s insurance shall be primary insurance and no other insurance or self-
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6. Nothing herein contained shall be construed as limiting in any way the extent to 
which Consultant or any of its employees or consultants may be held responsible for 
payment of damages resulting from their operations.

7. If Consultant fails to maintain any required insurance, District may obtain such 
insurance, and deduct and retain amount o
under this Agreement.

8. CERTIFICATE HOLDER shall read as: Facilities Department, San Bernardino 
City Unified School District, 777 F Street, San Bernardino, CA 92410.

9. All insurances shall be with a California Admitted in
better, as rated by the current edition of Best's Key Rating Guide, published by A.M. Best 
Company, Oldwick, New Jersey 08858 and authorized to conduct business in the State of 
California.  

J. EVIDENCE OF COVERAGE, CANCELLATION OR

Not later than ten (10) calendar days after the date of execution of this AGREEMENT and, in any 
case, prior  to commencement  of  any of  the  CONSULTANT’s services  herein, the 
CONSULTANT  shall furnish certificates of insurance evidenci
required above, including endorsements,  to  the  DISTRICT  Department  administering the  
Agreement,  which  certificates  shall provide that such insurance shall not be terminated or 
expire or be materially changed without thirt
Department, and CONSULTANT shall maintain such insurance from the time that the 
CONSULTANT commences performance of services hereunder until CONSULTANT’s 
completion of such services. Within sixty (60) calendar day
Agreement, the CONSULTANT shall furnish certified copies of the policies and all 
endorsements. 

B. ADDITIONAL NAMED INSUREDS

All insurance policies, except for Workers Compensation shall contain additional endorsements 
naming the  DISTRICT  and  its  officers,  employees,  agents, consultants  and  volunteers  as  
additional  named insured’s
hereunder. 

C. WAIVER OF SUBROGATION RIGHTS

CONSULTANT  shall  require  the
rights  of subrogation against the DISTRICT, its officers, employees, agents, volunteers, 
consultants, contractors and subcontractors.

D. POLICIES PRIMARY AND NON

All policies required above shall be primary and non
insurance programs carried or administered by the DISTRICT.

  

Nothing herein contained shall be construed as limiting in any way the extent to 
ich Consultant or any of its employees or consultants may be held responsible for 

payment of damages resulting from their operations. 

If Consultant fails to maintain any required insurance, District may obtain such 
insurance, and deduct and retain amount of premium from any sums due Consultant 
under this Agreement. 

CERTIFICATE HOLDER shall read as: Facilities Department, San Bernardino 
City Unified School District, 777 F Street, San Bernardino, CA 92410. 

All insurances shall be with a California Admitted insurer, with a rating of A or 
better, as rated by the current edition of Best's Key Rating Guide, published by A.M. Best 
Company, Oldwick, New Jersey 08858 and authorized to conduct business in the State of 

EVIDENCE OF COVERAGE, CANCELLATION OR MATERIAL CHANGES

Not later than ten (10) calendar days after the date of execution of this AGREEMENT and, in any 
case, prior  to commencement  of  any of  the  CONSULTANT’s services  herein, the 
CONSULTANT  shall furnish certificates of insurance evidencing the insurance coverage 
required above, including endorsements,  to  the  DISTRICT  Department  administering the  
Agreement,  which  certificates  shall provide that such insurance shall not be terminated or 
expire or be materially changed without thirty (30) calendar days written notice to the 
Department, and CONSULTANT shall maintain such insurance from the time that the 
CONSULTANT commences performance of services hereunder until CONSULTANT’s 
completion of such services. Within sixty (60) calendar days of the commencement of this 
Agreement, the CONSULTANT shall furnish certified copies of the policies and all 

ADDITIONAL NAMED INSUREDS 

All insurance policies, except for Workers Compensation shall contain additional endorsements 
DISTRICT  and  its  officers,  employees,  agents, consultants  and  volunteers  as  

insured’s with respect to liabilities arising out of the performance of services 

WAIVER OF SUBROGATION RIGHTS 

CONSULTANT  shall  require  the  carriers  of  the  coverage’s  required  above  to  waive  all  
rights  of subrogation against the DISTRICT, its officers, employees, agents, volunteers, 
consultants, contractors and subcontractors. 

POLICIES PRIMARY AND NON-CONTRIBUTORY 

required above shall be primary and non-contributory with any insurance or self
insurance programs carried or administered by the DISTRICT. 

Page 39 
 

Nothing herein contained shall be construed as limiting in any way the extent to 
ich Consultant or any of its employees or consultants may be held responsible for 

If Consultant fails to maintain any required insurance, District may obtain such 
f premium from any sums due Consultant 

CERTIFICATE HOLDER shall read as: Facilities Department, San Bernardino 
 

surer, with a rating of A or 
better, as rated by the current edition of Best's Key Rating Guide, published by A.M. Best 
Company, Oldwick, New Jersey 08858 and authorized to conduct business in the State of 

MATERIAL CHANGES 

Not later than ten (10) calendar days after the date of execution of this AGREEMENT and, in any 
case, prior  to commencement  of  any of  the  CONSULTANT’s services  herein, the 

ng the insurance coverage 
required above, including endorsements,  to  the  DISTRICT  Department  administering the  
Agreement,  which  certificates  shall provide that such insurance shall not be terminated or 

y (30) calendar days written notice to the 
Department, and CONSULTANT shall maintain such insurance from the time that the 
CONSULTANT commences performance of services hereunder until CONSULTANT’s 

s of the commencement of this 
Agreement, the CONSULTANT shall furnish certified copies of the policies and all 

All insurance policies, except for Workers Compensation shall contain additional endorsements 
DISTRICT  and  its  officers,  employees,  agents, consultants  and  volunteers  as  

with respect to liabilities arising out of the performance of services 

required  above  to  waive  all  
rights  of subrogation against the DISTRICT, its officers, employees, agents, volunteers, 

contributory with any insurance or self-
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E. INSURANCE REVIEW

The above insurance requirements are subject to periodic review by the DISTRICT. The 
DISTRICT’s Risk Manager is authorized, but not required, to reduce or waive any of the above 
insurance requirements whenever the Risk Manager determines that any of the above insurance is 
not available, is unreasonably priced, or is not needed to protect the interests
addition, if the Risk Manager determines that heretofore unreasonably priced or unavailable types 
of insurance coverage or coverage limits become reasonably priced or available, the Risk 
Manager is authorized, but not required, to chan
additional types or insurance coverage or coverage limits, provided that any such change is 
reasonable in light of past claims against the DISTRICT, inflation, or any other item reasonably 
related to the DISTRICT’s risk. Any such reduction or waiver for the entire term of  the  
Agreement  and  any change  requiring additional  types  or  insurance  coverage  or  higher 
coverage limits shall be made by amendment to this Agreement. CONSULTANT agrees to 
execute any such amendment with thirty (30) calendar days of receipt.

 

 

Notes: 
As Per RFQ section IX.D. All Firms submitting a response to this RFQ must have the ability to 
meet all of the insurance requirements set forth in the District’s Master Services Agreement. 
(See Attachment 1 Exhibit A “Insurance Requirements
Firms must include a copy of their current certificate of insurance in their qualifications 
submittal evidencing the specified minimum insurance requirements.

Exhibit “B” (next page) is provided for information purposes, and a completed version the 
subject form is not a required part of the qualifications submittal

INSURANCE REVIEW 

The above insurance requirements are subject to periodic review by the DISTRICT. The 
isk Manager is authorized, but not required, to reduce or waive any of the above 

insurance requirements whenever the Risk Manager determines that any of the above insurance is 
not available, is unreasonably priced, or is not needed to protect the interests of the DISTRICT. In 
addition, if the Risk Manager determines that heretofore unreasonably priced or unavailable types 
of insurance coverage or coverage limits become reasonably priced or available, the Risk 
Manager is authorized, but not required, to change the above insurance requirements to require 
additional types or insurance coverage or coverage limits, provided that any such change is 
reasonable in light of past claims against the DISTRICT, inflation, or any other item reasonably 

ICT’s risk. Any such reduction or waiver for the entire term of  the  
Agreement  and  any change  requiring additional  types  or  insurance  coverage  or  higher 
coverage limits shall be made by amendment to this Agreement. CONSULTANT agrees to 

y such amendment with thirty (30) calendar days of receipt. 

 

End of Exhibit A 

 

All Firms submitting a response to this RFQ must have the ability to 
meet all of the insurance requirements set forth in the District’s Master Services Agreement. 
(See Attachment 1 Exhibit A “Insurance Requirements“included in this RFQ).   

ude a copy of their current certificate of insurance in their qualifications 
submittal evidencing the specified minimum insurance requirements. 

Exhibit “B” (next page) is provided for information purposes, and a completed version the 
required part of the qualifications submittal 
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The above insurance requirements are subject to periodic review by the DISTRICT. The 
isk Manager is authorized, but not required, to reduce or waive any of the above 

insurance requirements whenever the Risk Manager determines that any of the above insurance is 
of the DISTRICT. In 

addition, if the Risk Manager determines that heretofore unreasonably priced or unavailable types 
of insurance coverage or coverage limits become reasonably priced or available, the Risk 

ge the above insurance requirements to require 
additional types or insurance coverage or coverage limits, provided that any such change is 
reasonable in light of past claims against the DISTRICT, inflation, or any other item reasonably 

ICT’s risk. Any such reduction or waiver for the entire term of  the  
Agreement  and  any change  requiring additional  types  or  insurance  coverage  or  higher 
coverage limits shall be made by amendment to this Agreement. CONSULTANT agrees to 

All Firms submitting a response to this RFQ must have the ability to 
meet all of the insurance requirements set forth in the District’s Master Services Agreement. 

ude a copy of their current certificate of insurance in their qualifications 

Exhibit “B” (next page) is provided for information purposes, and a completed version the 
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Exhibit B - Fingerprint and Criminal Background Check Certification
In accordance with Department of Justice (DOJ) fingerprint and criminal background investigation requirements of Education

With respect to the Agreement dated _______________________________, between the San Bernardino City Unified School 
District (“DISTRICT”) and the individual, company, or contractor named ___________________________ (“VENDOR”),
provision of ________________________________ services.

Please check all appropriate boxes and sign below:

REQUIREMENTS MET: 

 A)   The VENDOR hereby certifies to the DISTRICT’s governing board that it has completed the criminal background check 
requirements of Education Code (EC) section 45125.1 and that none of its emp
students have been convicted of a felony listed in Penal Code section 667.5(c) or a serious felony listed in Penal Code secti

1192.7(c). 

-OR- 

REQUEST FOR WAIVER: 

 B)   The VENDOR requests a waiver of the Department of Justice (DOJ) fingerprint and criminal background investigation for the rea
permitted by Education Code section 45125.1 et seq.

  The VENDOR and its employees will have NO CONTACT with pupils. (No school site services will be provided.)

  The VENDOR and its employees will have LIMITED CONTACT with pupils. (Attach information about the length of time on school 
grounds, proximity of work area to pupil areas, whether VENDOR/its employees will be working by themselves or with others, an
any other factors that substantiate limited contact.) [EC 45125.1(c)]

  The VENDOR and its employees will have OTHER THAN LIMITED CONTACT with pupils but will assure that ONE (1) OR 
the following methods are utilized to ensure pupil safety. [EC 45125.2(a)]

   --Check all methods to be used: 

  1) Installation of a physical barrier at the worksite to l

  2) Continual supervision and monitoring of all employees of the VENDOR by an employee of the VENDOR who has 
not been convicted of a serious or violent felony as ascertained by the DOJ.

  3) Surveillance of employees of the VENDOR by school personnel.

  The services provided by the VENDOR are for an “EMERGENCY OR EXCEPTIONAL SITUATION, such as when pupil health or safety 
is endangered or when repairs are needed to make school facilities safe and habitable”. [EC 45125.1(b)]  

_____________________________________________________________________________________________________________________
Authorized VENDOR Signature  Printed Name

List below, or attach, all employees’ names that have successfully completed the fingerprinting and criminal background 
check clearance in accordance with the law.

____________________________________

____________________________________

SERVICES MAY BEGIN AFTER A PURCHASE ORDER (P.O.) IS ISSUED TO THE 

IF YOU ARE REQUESTING A WAIVER, BE ADVISED THAT NO SERVICES 
DISTRICT AND A P. O. IS ISSUED. 

By signing below, under penalty of perjury, I certify that the information contained on the certification form and attached e
accurate.  I understand that it is the VENDOR’s sole responsibility to maintain, update and provide the DISTRICT with current “Fingerprint and 
Criminal Background Check Certification”, along with the employee list, throughout the duration of VENDOR provided services.

ng Services 

Fingerprint and Criminal Background Check Certification
In accordance with Department of Justice (DOJ) fingerprint and criminal background investigation requirements of Education

Code section 45125.1 et seq. 

With respect to the Agreement dated _______________________________, between the San Bernardino City Unified School 
District (“DISTRICT”) and the individual, company, or contractor named ___________________________ (“VENDOR”),
provision of ________________________________ services. 

Please check all appropriate boxes and sign below: 

The VENDOR hereby certifies to the DISTRICT’s governing board that it has completed the criminal background check 
requirements of Education Code (EC) section 45125.1 and that none of its employees that may come into contact with DISTRICT 
students have been convicted of a felony listed in Penal Code section 667.5(c) or a serious felony listed in Penal Code secti

The VENDOR requests a waiver of the Department of Justice (DOJ) fingerprint and criminal background investigation for the rea
permitted by Education Code section 45125.1 et seq. 

The VENDOR and its employees will have NO CONTACT with pupils. (No school site services will be provided.)

The VENDOR and its employees will have LIMITED CONTACT with pupils. (Attach information about the length of time on school 
grounds, proximity of work area to pupil areas, whether VENDOR/its employees will be working by themselves or with others, an

other factors that substantiate limited contact.) [EC 45125.1(c)] 

The VENDOR and its employees will have OTHER THAN LIMITED CONTACT with pupils but will assure that ONE (1) OR 
the following methods are utilized to ensure pupil safety. [EC 45125.2(a)] 

1) Installation of a physical barrier at the worksite to limit contact with pupils. 

2) Continual supervision and monitoring of all employees of the VENDOR by an employee of the VENDOR who has 
not been convicted of a serious or violent felony as ascertained by the DOJ. 

3) Surveillance of employees of the VENDOR by school personnel. 

The services provided by the VENDOR are for an “EMERGENCY OR EXCEPTIONAL SITUATION, such as when pupil health or safety 
is endangered or when repairs are needed to make school facilities safe and habitable”. [EC 45125.1(b)]   

_________________________________________________________________________________________
Printed Name   Title   

List below, or attach, all employees’ names that have successfully completed the fingerprinting and criminal background 
eck clearance in accordance with the law. 

____________________________________  ___________________________________

____________________________________  ___________________________________

SERVICES MAY BEGIN AFTER A PURCHASE ORDER (P.O.) IS ISSUED TO THE VENDOR. 

IF YOU ARE REQUESTING A WAIVER, BE ADVISED THAT NO SERVICES ARE TO BE PROVIDED UNTIL SUCH WAIVER IS APPROVED BY THE 

By signing below, under penalty of perjury, I certify that the information contained on the certification form and attached e
the VENDOR’s sole responsibility to maintain, update and provide the DISTRICT with current “Fingerprint and 

Criminal Background Check Certification”, along with the employee list, throughout the duration of VENDOR provided services.
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Fingerprint and Criminal Background Check Certification 
In accordance with Department of Justice (DOJ) fingerprint and criminal background investigation requirements of Education 

With respect to the Agreement dated _______________________________, between the San Bernardino City Unified School 
District (“DISTRICT”) and the individual, company, or contractor named ___________________________ (“VENDOR”), for 

The VENDOR hereby certifies to the DISTRICT’s governing board that it has completed the criminal background check 
loyees that may come into contact with DISTRICT 

students have been convicted of a felony listed in Penal Code section 667.5(c) or a serious felony listed in Penal Code section 

The VENDOR requests a waiver of the Department of Justice (DOJ) fingerprint and criminal background investigation for the reason(s) 

The VENDOR and its employees will have NO CONTACT with pupils. (No school site services will be provided.) 

The VENDOR and its employees will have LIMITED CONTACT with pupils. (Attach information about the length of time on school 
grounds, proximity of work area to pupil areas, whether VENDOR/its employees will be working by themselves or with others, and 

The VENDOR and its employees will have OTHER THAN LIMITED CONTACT with pupils but will assure that ONE (1) OR MORE of 

2) Continual supervision and monitoring of all employees of the VENDOR by an employee of the VENDOR who has 

The services provided by the VENDOR are for an “EMERGENCY OR EXCEPTIONAL SITUATION, such as when pupil health or safety 

_________________________________________________________________________________________
  Date 

List below, or attach, all employees’ names that have successfully completed the fingerprinting and criminal background 

___________________________________ 

___________________________________ 

ARE TO BE PROVIDED UNTIL SUCH WAIVER IS APPROVED BY THE 

By signing below, under penalty of perjury, I certify that the information contained on the certification form and attached employee list(s) is 
the VENDOR’s sole responsibility to maintain, update and provide the DISTRICT with current “Fingerprint and 

Criminal Background Check Certification”, along with the employee list, throughout the duration of VENDOR provided services. 
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BOTH DISTRICT APPROVALS SHOWN BELOW ARE REQUIRED     

  

WAIVER REQUEST:  
By: _____________________________________________________________________ Date: ____________
Chief Business and Financial Office, Business Services Division OR Other Authorized District Agent

WAIVER REQUEST:  
By: _____________________________________________________________________ Date: ____________
Perry Wiseman, Assistant Superintendent, Human Resources Division OR Other Authorized District Agent 

 
For 

District 
Use 
Only 

ng Services 

 APPROVED       DENIED     
_______________________________________________________ Date: ____________

Chief Business and Financial Office, Business Services Division OR Other Authorized District Agent 

 APPROVED       DENIED     
_____________________________________________________________________ Date: ____________

Perry Wiseman, Assistant Superintendent, Human Resources Division OR Other Authorized District Agent  
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_______________________________________________________ Date: ____________ 

_____________________________________________________________________ Date: ____________ 
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Exhibit C COVID
(Completed form to be returned with Qualifications Submittal Package)

  
The Contractor shall (at a minimum) implement the following into his Site Safety Plan and site 
operating procedures: 
 
Safety precautions shall be taken by all that enter the construction site and shall follow all 
federal, state, DISTRICT and local recommendations for social distancing & safe practices as 
related to COVID-19.  

 All who wish to enter the site shall have thei
enter and should they show signs of high temperature they will be denied access until 
they return with a medical clearance.

 All who wish to enter the site will be asked a series of questions (noted below in General
CONTRACTOR requirements) and should they fail to answer satisfactorily they will be 
denied access until they return with medical clearance.

 All who wish to enter the site shall be trained in the mitigation measures required to enter 
the site. 

 All who enter the site shall track their travel with
area visited and turn in a report to the CONTRACTOR before leaving.

 San Bernardino County no longer requires, but continues to strongly encourage the use of 
face coverings when in public. However, to ensure staff safety, all San Bernardino City 
Unified employees and CONTRACTORs are still required to wear face coverings and 
maintain physical distancing while working. Sites/departments should notify outside 
vendors and contractors that they are also 
conducting business within the District. 

 SBCUSD will maintain physical distancing measures at District sites and will require that 
CONTRACTORS and members of the public wear face coverings whi
business with the District. Business may include, but is not limited to construction 
activities, material testing, meal distribution, retrieving or dropping off property, 
replacing damaged device, cap/gown pick up, etc. 

Essential project staff for each project has been identified and a work plan to ensure limited 
exposure will cover the following: 

 Construction coordination meetings will be held remotely via Google Meet.

 Construction Management Team will conduct limited w

 Design Teams will conduct onsite visits only when absolutely required.

 Full time staff outside of the CONTRACTOR, such as Inspector of Record, shall use 
separate space with-in building for office use to limit exposure & limit work with
small area of others. 

General CONTRACTOR will create in conjunction with our Construction Management Team, 
a project specific COVID-19 Safety Plan encompassing the following with input from Safety, 
Health & Environment licensed professionals:

ng Services 

COVID-19 Safety Plan Acknowledgement 
Completed form to be returned with Qualifications Submittal Package)

The Contractor shall (at a minimum) implement the following into his Site Safety Plan and site 

Safety precautions shall be taken by all that enter the construction site and shall follow all 
federal, state, DISTRICT and local recommendations for social distancing & safe practices as 

All who wish to enter the site shall have their temperature read prior to be allowed to 
enter and should they show signs of high temperature they will be denied access until 
they return with a medical clearance. 

All who wish to enter the site will be asked a series of questions (noted below in General
CONTRACTOR requirements) and should they fail to answer satisfactorily they will be 
denied access until they return with medical clearance. 

All who wish to enter the site shall be trained in the mitigation measures required to enter 

r the site shall track their travel with-in the site with time & location of each 
area visited and turn in a report to the CONTRACTOR before leaving. 

San Bernardino County no longer requires, but continues to strongly encourage the use of 
en in public. However, to ensure staff safety, all San Bernardino City 

Unified employees and CONTRACTORs are still required to wear face coverings and 
maintain physical distancing while working. Sites/departments should notify outside 

rs that they are also are required to wear face coverings when 
conducting business within the District.  

SBCUSD will maintain physical distancing measures at District sites and will require that 
CONTRACTORS and members of the public wear face coverings whi
business with the District. Business may include, but is not limited to construction 
activities, material testing, meal distribution, retrieving or dropping off property, 
replacing damaged device, cap/gown pick up, etc.  

Essential project staff for each project has been identified and a work plan to ensure limited 
exposure will cover the following:  

Construction coordination meetings will be held remotely via Google Meet.

Construction Management Team will conduct limited weekly onsite visits.

Design Teams will conduct onsite visits only when absolutely required. 

Full time staff outside of the CONTRACTOR, such as Inspector of Record, shall use 
in building for office use to limit exposure & limit work with

General CONTRACTOR will create in conjunction with our Construction Management Team, 
19 Safety Plan encompassing the following with input from Safety, 

Health & Environment licensed professionals: 
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Completed form to be returned with Qualifications Submittal Package) 

The Contractor shall (at a minimum) implement the following into his Site Safety Plan and site 

Safety precautions shall be taken by all that enter the construction site and shall follow all 
federal, state, DISTRICT and local recommendations for social distancing & safe practices as 

r temperature read prior to be allowed to 
enter and should they show signs of high temperature they will be denied access until 

All who wish to enter the site will be asked a series of questions (noted below in General 
CONTRACTOR requirements) and should they fail to answer satisfactorily they will be 

All who wish to enter the site shall be trained in the mitigation measures required to enter 

in the site with time & location of each 

San Bernardino County no longer requires, but continues to strongly encourage the use of 
en in public. However, to ensure staff safety, all San Bernardino City 

Unified employees and CONTRACTORs are still required to wear face coverings and 
maintain physical distancing while working. Sites/departments should notify outside 

required to wear face coverings when 

SBCUSD will maintain physical distancing measures at District sites and will require that 
CONTRACTORS and members of the public wear face coverings while conducting 
business with the District. Business may include, but is not limited to construction 
activities, material testing, meal distribution, retrieving or dropping off property, 

Essential project staff for each project has been identified and a work plan to ensure limited 

Construction coordination meetings will be held remotely via Google Meet. 

eekly onsite visits. 

 

Full time staff outside of the CONTRACTOR, such as Inspector of Record, shall use 
in building for office use to limit exposure & limit work with-in 

General CONTRACTOR will create in conjunction with our Construction Management Team, 
19 Safety Plan encompassing the following with input from Safety, 
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 CONTRACTOR to follow federal, state, & local recommendations 
(https://toolkit.covid19.ca.gov/#top
ncov/prevent-getting-sick/prevention.html

 CONTRACTOR shall create a training program for all who enter the site to follow safe 
Social Distancing, sanitation processes, and the proper use of Personal Protective 
Equipment inclusive of the use of face masks or face covering, gloves, and, any 
equipment deemed necessary to conduct safe work practices. Training in the use of PPE 
and all safe practices will take place prior to any individual working onsite.

 CONTRACTOR to install fencing around all construction work area’s to segregate 
construction area from remainder of school. CONTRACTOR shall post signage on site 
fencing for all who enter to check

 CONTRACTOR to ensure adequ
including hand washing stations and hand sanitizer stations are provided.

 CONTRACTOR to post COVID

 At the beginning of all shifts all construction 
General CONTRACTOR followed by a list of questions similar to the questions below. 
Should staff answer “YES”
work until written clearance has been provided

 Have you had flu-like symptoms (headaches, digestive issues, body aches, fatigue, runny 
nose, sore throat, and sneezing) such as fever, cough, or shortness of breath within the 
past three days?    

 Have you used any medications for flu/cold

 Have you experienced the loss of taste or smell within the last three days? 

 Have you had close contact with a person who has been sick or are you caring for 
someone who is currently sick?  

 Do you fall under a category that may put you at risk to physically be at work? 

 Have you traveled to a COVID

 Have you been out of the country or around anyone who has been out of the country in 
the last 2 weeks or on a cruise?

 All staff entering into the building will be required to turn in a daily detailed work log of 
area work took place and time of work to create a chain of custody per se to track any 
illnesses and allow work stoppage should any illnesses occur by onsite staff.

 At the completion of demolition and prior to turn
the work area and engage the DISTRICT hygienist to test the work area to ensure the site 
is free & clear of viruses.

 CONTRACTOR & all workers shall have the right to stop work 
feel work cannot be conducted safely.

 The CONTRACTOR agrees the DISTRICT may stop work at any time when the 
CONTRACTOR approved safety plan is not being followed and will remedy any 
deficient action immediately.

 

ng Services 

CONTRACTOR to follow federal, state, & local recommendations 
https://toolkit.covid19.ca.gov/#top) (https://www.cdc.gov/coronavirus/2019

sick/prevention.html) 

CONTRACTOR shall create a training program for all who enter the site to follow safe 
Social Distancing, sanitation processes, and the proper use of Personal Protective 

pment inclusive of the use of face masks or face covering, gloves, and, any 
equipment deemed necessary to conduct safe work practices. Training in the use of PPE 
and all safe practices will take place prior to any individual working onsite.

nstall fencing around all construction work area’s to segregate 
construction area from remainder of school. CONTRACTOR shall post signage on site 
fencing for all who enter to check-in at construction office and safety procedures.

CONTRACTOR to ensure adequate sanitation is provided for all construction staff 
including hand washing stations and hand sanitizer stations are provided.

CONTRACTOR to post COVID-19 safety & mitigation procedure signage through site.

At the beginning of all shifts all construction staff will have temperature checked by 
General CONTRACTOR followed by a list of questions similar to the questions below. 

“YES” to any of the following questions they will not be allowed to 
work until written clearance has been provided by a physician. 

like symptoms (headaches, digestive issues, body aches, fatigue, runny 
nose, sore throat, and sneezing) such as fever, cough, or shortness of breath within the 

Have you used any medications for flu/cold within the last three days?  

Have you experienced the loss of taste or smell within the last three days? 

Have you had close contact with a person who has been sick or are you caring for 
someone who is currently sick?   

Do you fall under a category that may put you at risk to physically be at work? 

Have you traveled to a COVID-19 hot spot recently?  

Have you been out of the country or around anyone who has been out of the country in 
the last 2 weeks or on a cruise? 

taff entering into the building will be required to turn in a daily detailed work log of 
area work took place and time of work to create a chain of custody per se to track any 
illnesses and allow work stoppage should any illnesses occur by onsite staff.

the completion of demolition and prior to turn-over the CONTRACTOR shall clean 
the work area and engage the DISTRICT hygienist to test the work area to ensure the site 
is free & clear of viruses. 

CONTRACTOR & all workers shall have the right to stop work at any time should they 
feel work cannot be conducted safely. 

The CONTRACTOR agrees the DISTRICT may stop work at any time when the 
CONTRACTOR approved safety plan is not being followed and will remedy any 
deficient action immediately. 
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https://www.cdc.gov/coronavirus/2019-

CONTRACTOR shall create a training program for all who enter the site to follow safe 
Social Distancing, sanitation processes, and the proper use of Personal Protective 

pment inclusive of the use of face masks or face covering, gloves, and, any 
equipment deemed necessary to conduct safe work practices. Training in the use of PPE 
and all safe practices will take place prior to any individual working onsite. 

nstall fencing around all construction work area’s to segregate 
construction area from remainder of school. CONTRACTOR shall post signage on site 

in at construction office and safety procedures. 

ate sanitation is provided for all construction staff 
including hand washing stations and hand sanitizer stations are provided. 

19 safety & mitigation procedure signage through site. 

staff will have temperature checked by 
General CONTRACTOR followed by a list of questions similar to the questions below. 

to any of the following questions they will not be allowed to 

like symptoms (headaches, digestive issues, body aches, fatigue, runny 
nose, sore throat, and sneezing) such as fever, cough, or shortness of breath within the 

Have you experienced the loss of taste or smell within the last three days?  

Have you had close contact with a person who has been sick or are you caring for 

Do you fall under a category that may put you at risk to physically be at work?  

Have you been out of the country or around anyone who has been out of the country in 

taff entering into the building will be required to turn in a daily detailed work log of 
area work took place and time of work to create a chain of custody per se to track any 
illnesses and allow work stoppage should any illnesses occur by onsite staff. 

over the CONTRACTOR shall clean 
the work area and engage the DISTRICT hygienist to test the work area to ensure the site 

at any time should they 

The CONTRACTOR agrees the DISTRICT may stop work at any time when the 
CONTRACTOR approved safety plan is not being followed and will remedy any 
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Acknowledgement 

Proposing Firm/Entity Name:   ________________________________

Signature:   ________________________________

Printed Signatory Name:   ________________________________

Date:   ________________________________

 

 
  

ng Services 

___________________________________________________

________________________________________________________________

_______________________________________________________

________________________________________________________________

 

End of COVID-19 Safety Plan 
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___________________  

__________________________________  

_______________________  

______________________________________  
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ATTACHMENT 1a – Acceptance of Terms
(Completed form to be returned with Qualifications submittal)

 CHECK ONLY ONE: 

  I have read and understand the terms of the Sample Master Services Agreement as 
included in SBCUSD RFQ No. 205 for ARCHITECTURAL AND ENGINEERING SERVICES for 
VARIOUS PROJECTS at the San Bernardin
conditions of the Sample Master Services Agreement are accepted as it is written and no 
changes are requested. 

  I have read and understand the terms of the Sample Master Services Agreement as 
included in SBCUSD RFQ No. 205 for ARCHITECTURAL AND ENGINEERING SERVICES for 
VARIOUS PROJECTS at the San Bernardino City Unified School District, however the 
following modifications are requeste

 

 

 
 
 
 
     
Proposing Firm/Entity Name  
 
   
     
Authorized Signature   
 
 
     
Signatory Name   
 
 
     
Title     

F.  
    
Date   

  

ng Services 

Acceptance of Terms 
(Completed form to be returned with Qualifications submittal) 

 

I have read and understand the terms of the Sample Master Services Agreement as 
included in SBCUSD RFQ No. 205 for ARCHITECTURAL AND ENGINEERING SERVICES for 
VARIOUS PROJECTS at the San Bernardino City Unified School District.  The terms and 
conditions of the Sample Master Services Agreement are accepted as it is written and no 

erstand the terms of the Sample Master Services Agreement as 
included in SBCUSD RFQ No. 205 for ARCHITECTURAL AND ENGINEERING SERVICES for 
VARIOUS PROJECTS at the San Bernardino City Unified School District, however the 
following modifications are requested at this time: 
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I have read and understand the terms of the Sample Master Services Agreement as 
included in SBCUSD RFQ No. 205 for ARCHITECTURAL AND ENGINEERING SERVICES for 

o City Unified School District.  The terms and 
conditions of the Sample Master Services Agreement are accepted as it is written and no 

erstand the terms of the Sample Master Services Agreement as 
included in SBCUSD RFQ No. 205 for ARCHITECTURAL AND ENGINEERING SERVICES for 
VARIOUS PROJECTS at the San Bernardino City Unified School District, however the 
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ATTACHMENT 2 
(Completed form to be returned with 

The respondent shall furnish all the following information accurately and completely for the Respondent 
and each of the proposed staff.  Failure to comply with this requirement may cause rejection of the 
respondent’s qualifications.   Additional sheets may be attached if necessary.  “You” or “your” as used 
herein refers to the respondent and/or any of its owners, officers, directors, shareholders, parties or 
principals. 

If the same information is provided elsewhere in your qualifi
please clearly identify such in the following questions.

Please be advised that the District may request verbal or written clarifications, additional information, 
an interview or presentation at any time regarding t

SECTION A – GENERAL INFORMATION

(1) Respondent name, address and contact information:

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

(2)   Telephone: ____________________    Facsimile:  _______________________
 
Email: ________________________________________________________

Internet Addresses:______________________________________________

(3)   Type of respondent:   (check one)

___ Individual    ___ Partnership 
 
(4)   Names and titles of all principals/officers of the 

Name 
 
 

 

 

 

 
(5)   Please list any applicable certifications and licenses and their associated numbers:

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

ng Services 

ATTACHMENT 2 - Respondent Questionnaire 
(Completed form to be returned with Qualifications submittal) 

 
The respondent shall furnish all the following information accurately and completely for the Respondent 
and each of the proposed staff.  Failure to comply with this requirement may cause rejection of the 

ns.   Additional sheets may be attached if necessary.  “You” or “your” as used 
herein refers to the respondent and/or any of its owners, officers, directors, shareholders, parties or 

If the same information is provided elsewhere in your qualification and qualification materials, then 
please clearly identify such in the following questions. 

Please be advised that the District may request verbal or written clarifications, additional information, 
an interview or presentation at any time regarding this questionnaire. 

GENERAL INFORMATION 

name, address and contact information: 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

(2)   Telephone: ____________________    Facsimile:  _______________________ 

________________________________________________________  

:______________________________________________ 

:   (check one) 

___ Partnership  ___ Corporation   State: _______________

d titles of all principals/officers of the respondent: 
 Title  Phone Number
    
    

    

    

    

(5)   Please list any applicable certifications and licenses and their associated numbers:
____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 
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The respondent shall furnish all the following information accurately and completely for the Respondent 
and each of the proposed staff.  Failure to comply with this requirement may cause rejection of the 

ns.   Additional sheets may be attached if necessary.  “You” or “your” as used 
herein refers to the respondent and/or any of its owners, officers, directors, shareholders, parties or 

cation and qualification materials, then 

Please be advised that the District may request verbal or written clarifications, additional information, 

___ Corporation   State: _______________ 

Phone Number 

(5)   Please list any applicable certifications and licenses and their associated numbers: 



RFQ No. 342 – Civil Engineering 

 

 

 

(6) Have you or any of your principals ever conducted similar services under a different name or 
certification or different license number?  _____________

a. If yes, give respondent name, address and certification or license number.

         (i) Name   _______________

         (ii) Address   _________________________________________________

         (iii) License No. (if any)  _________________________________________ 

(7) How many years has respondent
___________________. 

(8)    How many years of experience does 
____________________. 

(9) For how many public agencies has 
 ______________________________
 
(10) Please list the public agencies, including any school 

similar services. (Use additional sheets as necessary.)
____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

(11) Please attach a short history of the 
international as well as approximate number of employees.  Also provide the number of offices 
and locations.  

(12) Identify Architectural and Engineering Services performed for
parameters described above

(13) Describe how respondent has successfully provided 
those described herein. 

(14)  Describe the unique or innovative programming approaches 

  

ng Services 

or any of your principals ever conducted similar services under a different name or 
certification or different license number?  _____________ 

name, address and certification or license number. 

Name   ___________________________________________________ 

Address   _________________________________________________ 

(iii) License No. (if any)  _________________________________________  

respondent been in business under its present business name?   

How many years of experience does respondent have providing similar services?   

For how many public agencies has respondent provided similar services?    
______________________________ 

Please list the public agencies, including any school a district for which respondent has
(Use additional sheets as necessary.) 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

attach a short history of the respondent including whether it is local, national, or 
international as well as approximate number of employees.  Also provide the number of offices 

Identify Architectural and Engineering Services performed for other school districts in accordance 
parameters described above. 

Describe how respondent has successfully provided Architectural and Engineering Services

Describe the unique or innovative programming approaches utilized on previous projects.
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or any of your principals ever conducted similar services under a different name or 

been in business under its present business name?   

have providing similar services?   

a district for which respondent has provided 

including whether it is local, national, or 
international as well as approximate number of employees.  Also provide the number of offices 

other school districts in accordance 

Architectural and Engineering Services such as 

utilized on previous projects.  
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SECTION B – LEGAL 

(15)  Have you or any of your principals been in litigation or arbitration of any kind on a question or 
questions relating to similar services involving a school or community college district during the 
prior five (5) years?   ________.

(a)  If yes, provide the name of the public agency and briefly detail the dispute:

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

(16)  Have you ever had a service agreement terminated for convenience or cause in the prior five (5) 
years?   ________. 

     
         (a) If yes, provide details including the name of the other party:

____________________________________________________________

____________________________________________________________

__________________________________________________________

____________________________________________________________
 
(17) Is respondent, owners, and/or any principal or manager involved in or is respondent aware of any 

pending litigation regarding professional misconduct, bad faith, discrimination, or sexua
harassment? ________. 

 
(a)  If yes, provide details: 

____________________________________________________________

____________________________________________________________

____________________________________________________________

 ___________________________________________________________
 
(18)  Is respondent, owners, and/or any principals or manager involved in or aware of any pending 

disciplinary action and/or investigation conducted by any local, state or federal agency?   
________. 

 
(a)  If yes, provide details: 

____________________________________________________________

____________________________________________________________

____________________________________________________________

 
(19)  Does respondent maintain errors 
 
   If so, please provide a current copy of the declaration page showing the maximum liability or 

policy value. 

(20)  Will respondent comply with all 
and laws?   ________. 

ng Services 

Have you or any of your principals been in litigation or arbitration of any kind on a question or 
questions relating to similar services involving a school or community college district during the 

rior five (5) years?   ________. 

If yes, provide the name of the public agency and briefly detail the dispute:

____________________________________________________________ 

____________________________________________________________ 

______________________________________ 

____________________________________________________________ 

Have you ever had a service agreement terminated for convenience or cause in the prior five (5) 

(a) If yes, provide details including the name of the other party: 
____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

Is respondent, owners, and/or any principal or manager involved in or is respondent aware of any 
pending litigation regarding professional misconduct, bad faith, discrimination, or sexua

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

___________________________________________________________ 

Is respondent, owners, and/or any principals or manager involved in or aware of any pending 
disciplinary action and/or investigation conducted by any local, state or federal agency?   

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

Does respondent maintain errors and omissions coverage?   ________. 

If so, please provide a current copy of the declaration page showing the maximum liability or 

Will respondent comply with all Districts, local, State and Federal legal requirements, regulations 
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Have you or any of your principals been in litigation or arbitration of any kind on a question or 
questions relating to similar services involving a school or community college district during the 

If yes, provide the name of the public agency and briefly detail the dispute: 

Have you ever had a service agreement terminated for convenience or cause in the prior five (5) 

Is respondent, owners, and/or any principal or manager involved in or is respondent aware of any 
pending litigation regarding professional misconduct, bad faith, discrimination, or sexual 

Is respondent, owners, and/or any principals or manager involved in or aware of any pending 
disciplinary action and/or investigation conducted by any local, state or federal agency?   

If so, please provide a current copy of the declaration page showing the maximum liability or 

, local, State and Federal legal requirements, regulations 
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SECTION C – ADDITIONAL INFORMATION

(21) Please provide any other information that may assist the District in ascertaining your 
qualifications, capability and customer service under any resultant agreement.

 

SECTION D – CONFLICT OF INTEREST

(22) Have you ever had any direct or indirect business, financial or other connection with any official, 
employee or consultant of the District?  Identify any conflict of interest in (a):

  (a) Please elaborate and discuss any potential, apparent or

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

I certify and declare under penalty of perjury under the laws of the State of California that re
the foregoing Attachment 2 - Respondent Questionnaire 
are true and correct.   
 
 
Executed this _____________ day of ___________________________, 2019

at ____________________________, in the State o
City, County 

______________________________
Company Name 
 
______________________________
Title   
    

ng Services 

ADDITIONAL INFORMATION 

Please provide any other information that may assist the District in ascertaining your 
qualifications, capability and customer service under any resultant agreement. 

TEREST 

Have you ever had any direct or indirect business, financial or other connection with any official, 
employee or consultant of the District?  Identify any conflict of interest in (a): 

(a) Please elaborate and discuss any potential, apparent or actual conflict of interest:

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

I certify and declare under penalty of perjury under the laws of the State of California that re
Respondent Questionnaire pages thirty five (35) through thirty eight (38) 

Executed this _____________ day of ___________________________, 2019 

at ____________________________, in the State of ____________________________.

______________________________ _______________________________
 Signature 

______________________________ _______________________________
 Print Name 
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Please provide any other information that may assist the District in ascertaining your 

Have you ever had any direct or indirect business, financial or other connection with any official, 

actual conflict of interest: 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

I certify and declare under penalty of perjury under the laws of the State of California that responses to 
pages thirty five (35) through thirty eight (38) 

f ____________________________. 

_______________________________ 

_______________________________ 
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ATTACHMENT 3 
(Attach additional pages as necessary)

Respondents shall state their proposed 
reimbursable expenses.  
to District projects, equipment rates

ng Services 

ATTACHMENT 3 – Fee Schedule and Reimbursable Expenses 
Attach additional pages as necessary)) 

 

Respondents shall state their proposed Time and Materials fees and include 
reimbursable expenses.  Note: Proposed hourly labor rates for all personnel to be assigned 

equipment rates and reimbursable expenses.  
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include a table of 
s for all personnel to be assigned 
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ATTACHMENT 4 
(Completed form to be returned with Qualifications submittal)

 
 

Respondent:                                   

Street Address:     

City:      

Email: ___________________________________________________________________

Telephone (         )    
 
Number of Employees    

 
This respondent is (check one): 
 
Independently Owned and Operated
 
An Affiliate of    

A Subsidiary of   _______
  
A Division of  __________________________________
 
 
**************************************************************************
 
This is to certify that we are an Equal Opportunity Employer and have made a good faith effort to improve 
minority employment. 

 
****************************************************
 

Signature     

Name ________________________________________________

Title      

Date ____________________________

 
  

ng Services 

ATTACHMENT 4 - Equal Opportunity Certification 
(Completed form to be returned with Qualifications submittal) 

  

                                    

       

   State:    Zip Code:   

Email: ___________________________________________________________________

    FAX (  )   

  

Independently Owned and Operated 

    Parent Company ________
 

_______   Address  _______________

__________________________________    

**************************************************************************

This is to certify that we are an Equal Opportunity Employer and have made a good faith effort to improve 

**************************************************************************

     

Name ________________________________________________ 

     

Date ____________________________ 
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Email: ___________________________________________________________________ 

   

________   

_______________   

    

************************************************************************** 

This is to certify that we are an Equal Opportunity Employer and have made a good faith effort to improve 

********************** 
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ATTACHMENT 5 –
(Completed form to be returned with 

 
 
Labor Code Section 3700: 
 
“Every employer except the state and all political subdivisions or institutions thereof, shall secure the 
payment of compensation in one or more of the following ways:
 
(a) By being insured against liability to pay compensation in one or more insurers duly authorized to 

write compensation insurance in this State.
 
(b) By securing from the Director of Industrial Relations a certificate of consent to self

may be given upon furnishing proo
self-insure and to pay any compensation that may become due to his employees.

 
I am aware of the provisions of Section 3700 of the Labor Code which require every employer to be 
insured against liability for Workmen's Compensation or to undertake self
the provision of that code, and I will comply with such provisions before commencing the performance of 
the work of this contract. 
 
 

     
Signature 

     
Printed Name of Principal 

     
Title 

     
Date 
 
(In accordance with Article 5 [commencing at Section 1860], Chapter 1
Code, the above certificate must be signed and filed with the awarding body prior to performance of any 
work under this contract.) 
  

ng Services 

– Certification Regarding Workmen’s Compensation
(Completed form to be returned with Qualifications submittal) 

“Every employer except the state and all political subdivisions or institutions thereof, shall secure the 
payment of compensation in one or more of the following ways: 

liability to pay compensation in one or more insurers duly authorized to 
write compensation insurance in this State. 

By securing from the Director of Industrial Relations a certificate of consent to self
may be given upon furnishing proof satisfactory to the Director of Industrial Relations of ability to 

insure and to pay any compensation that may become due to his employees.

I am aware of the provisions of Section 3700 of the Labor Code which require every employer to be 
ainst liability for Workmen's Compensation or to undertake self-insurance in accordance with 

the provision of that code, and I will comply with such provisions before commencing the performance of 

   

   

   

   

(In accordance with Article 5 [commencing at Section 1860], Chapter 1, Part         Division
Code, the above certificate must be signed and filed with the awarding body prior to performance of any 
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Certification Regarding Workmen’s Compensation 

“Every employer except the state and all political subdivisions or institutions thereof, shall secure the 

liability to pay compensation in one or more insurers duly authorized to 

By securing from the Director of Industrial Relations a certificate of consent to self-insure, which 
f satisfactory to the Director of Industrial Relations of ability to 

insure and to pay any compensation that may become due to his employees. 

I am aware of the provisions of Section 3700 of the Labor Code which require every employer to be 
insurance in accordance with 

the provision of that code, and I will comply with such provisions before commencing the performance of 

Division 2 of the Labor 
Code, the above certificate must be signed and filed with the awarding body prior to performance of any 
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ATTACHMENT 6 
(Completed form to be returned with Qualifications 

 

BUSINESS OUTREACH PROGRAM

Company Information 
Company Name  
      
Address  
      
City         

State                       Zip      

Web Address       

Ownership Type  
(check type) Firm Size  

 Sole Proprietor Gross Revenue 
$/yr 
      
# of Employees: 
      
 

 Corporation 

 Partnership 

 Nonprofit 

 Other:  

 Architecture  Environmental

 Communications/ IT   Equipment 

 Concrete  

Exterior 
Improvements
(including 
landscape/irrigation)

 Conveying systems   Financial 

 Demo/Remediation  Finishes 

 Doors and Windows   Fire Suppression 

 Earthwork   Furnishings 

 Electrical   General Contracting

 Engineering  HVAC 

Local Business Outreach Profile 
1. Local Business Identification   

 Located in City of San Bernardino or Highland

2. How do you prefer to receive notices for SBCUSD opportunities?

 Telephone  Fax  E-mail      

3. How do you normally receive notices for SBCUSD opportunities?  
Assoc.   Plan Room    Newspaper  

ng Services 

ATTACHMENT 6 – Business Outreach Program (LBOP Form) 
(Completed form to be returned with Qualifications submittal) 

BUSINESS OUTREACH PROGRAM 

 Contact Information
Name                                                  Title/Position
                                                          
Cell phone      -     -      

Office phone      -     -       

Fax      -     -      

E-mail       

License(s) 
 

Business Certification
(check all that apply)

  A. General 
Engineering  

  B. General 
Building   

  C. Specialty  
      
      
      
 

 Small Business Enterprise (SBE)  

 Disabled Veteran-owned  Business Enterprise 
(DVBE) 

 Minority-owned Business Enterprise (MBE)     

 Woman-owned Business Enterprise (WBE)  

 Other:       

Services, Business Goods 
(check all that apply) 

Environmental  Inspection   Special Construction 

Equipment   Legal  Specialties 

Exterior 
Improvements 
(including 
landscape/irrigation) 

 Masonry   Surveying 

Financial   Metals   Thermal and Moisture 

Finishes   Moving/Storage  Utilities 

Fire Suppression   Plumbing   Woods and Plastics 

Furnishings   Portable Facilities  Other

General Contracting  
Real Estate, 
Appraisal, Property 
Management 

  

HVAC   Safety and Security   

Local Business Outreach Profile (if applicable) 

Located in City of San Bernardino or Highland        Located in San Bernardino County    

notices for SBCUSD opportunities? 

3. How do you normally receive notices for SBCUSD opportunities?  District Website 
 Mail       Other:       
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Contact Information 
Name                                                  Title/Position 

Business Certification   
(check all that apply) 

Small Business Enterprise (SBE)   

owned  Business Enterprise 

owned Business Enterprise (MBE)      

owned Business Enterprise (WBE)   

Special Construction  

Specialties  

Surveying  

Thermal and Moisture  

Utilities  

Woods and Plastics  

Other: 

                   

Chamber Trade 


